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* The Table of Contents contains direct links to each catalog section
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University Contact Information

Academic Advising 708-209-3256
academic.advising@CUChicago.edu
CUChicago.edu/academics/academic-advising

Academic Center for Excellence

708-209-3042 ace@CUChicago.edu CUChicago.edu/academics/success
Accelerated Degree Program Admissions
http://gradschool.cuchicago.edu/academics/accelerated-bachelors-degree-completion/
708-209-3535

accelerated@CUChicago.edu

Accelerated Degree Program Advising
708-209-3507
accelerated@CUChicago.edu

CougarNet

708-209-3131
CougarNet@CUChicago.edu
CUChicago.edu/cougarnet

Financial Aid

708-209-3113

crifa@CUChicago.edu
CUChicago.edu/admission-financial-aid/undergraduate

Public Safety

Office: 708-309-3233

Dispatch: 708-209-3039

crfsecurity@CUChicago.edu

CUChicago.edu/info/security

Online non-emergency reporting:
https://cm.maxient.com/reportingform.php?ConcordiaUnivChicago

Title IX / Sexual Misconduct Report

Form: https://cm.maxient.com/reportingform.php?ConcordiaUnivChicago&Ilayout_id=2

Registrar

708-209-3163
registrar@CUChicago.edu
CUChicago.edu/academics/registrar

Student Business Services
708-209-3241
Student.Accounts@CUChicago.edu




Office of the Dean of Students
708-209-3005

dos@CUChicago.edu
CUChicago.edu/experience/student-services

Undergraduate Admission
708-209-3100
admission@CUChicago.edu
CUChicago.edu/admission




Mission, Vision and Core Values

Mission

As a distinctive, comprehensive university of The Lutheran Church—Missouri Synod, centered in
the Gospel of Jesus Christ and based in the liberal arts, Concordia University Chicago equips
men and women to serve and lead with integrity, creativity, competence and compassion in a
diverse, interconnected and increasingly urbanized church and world.

Vision

Rooted in its Christian heritage of engaging knowledge and faith, Concordia University Chicago
aspires to be the Destination University for all seeking to develop their full individual potential
through a distinctive, innovative and dynamic environment of exploration, creativity and
discovery for leading lives of servant-minded leadership.

Core Values

We at Concordia University Chicago embrace these Core Values as essential to living together
in a vibrant and influential Christian academic community and as productive citizens of the
Church and world.

* Christian Faith
The Christian faith is an integral part of our community.

* The Individual
As a member of God’s creation each person is unique and is blessed with inherent
worth.

e Excellence
We strive for excellence in who we are and what we do.

* Integrity
Our community demonstrates the accord between our beliefs and practices.

* Service
Recognizing and addressing the needs of others is a response to God’s love for us and
a reflection of God’s love for them.



Academic Calendar 2018-2019

A more detailed calendar with add/drop, refund and program-specific dates can be found online
at CUChicago.edu. Click “Academic Calendars” under the Registrar area.

Summer 2018

Term Begins

Memorial Day

Independence Day Observed
Traditional Term Ends
Graduation Date

May 14, 2018
May 28, 2018 No Classes
July 4, 2018 No Classes

August 3, 2018
August 4, 2018

No Ceremony for summer graduates; all summer graduates are invited to participate in

the Fall Commencement Ceremony.

Fall 2018 graduates must file their intent to graduate by this deadline.

Fall Intent to Graduate Deadline

Fall 2018

Term Begins

Labor Day Holiday

Census Date

Mid-Term Break

Start of Undergraduate

Second 8-Week Courses
Thanksgiving Break

Spring Intent to Graduate Deadline

August 1, 2018

August 27, 2018

September 3, 2018 No Classes
September 21, 2018

October 19, 2018 No Classes
October 22, 2018

November 21-23, 2018 No Classes

December 1, 2018

Spring 2018 graduates must file their intent to graduate by this deadline.
Spring intent to graduate deadline December 1, 2018.

Traditional Term Ends
Fall commencement Ceremony

December 14, 2018
December 15, 2018



Spring 2019

Term Begins

Martin Luther King Jr. Obsv.
Census Date

Spring Break (UG only)

January 14, 2019
January 21, 2019
February 8, 2019

March 11-15, 2019 No Classes

Start of Second 8-week undergrad courses March 18, 2019

Summer Intent to Graduate Deadline April 1, 2019
Summer 2019 graduates must file their intent to graduate by this deadline.

Easter Break
Traditional Term Ends
Spring Commencement Ceremony

Summer 2019

Term Begins
Memorial Day
Independence Day
Traditional Term Ends

April 18-22, 2019 No Classes
May 10, 2019
May 11 2019
May 20, 2019
May 27, 2019 No Classes
July 4, 2019 No Classes

August 9, 2019

No UG Day Classes



Programs and Accreditation

Accreditation

Higher Learning Commission (HLC)
Council for the Accreditation of Education Programs (CAEP, formerly NCATE)
Council for the Accreditation of Counseling and Related Educational Programs
(CACREP)

o M.A. in Clinical Mental Health Counseling only
National Association of Schools of Music (NASM)

Academic Affiliates

American Association of Colleges for Teacher Education
Associated Colleges of the Chicago Area

Association for Gerontology in Higher Education

Council of Graduate Schools

Council of Independent Colleges

Education Advisory Board

Federation of Independent lllinois Colleges and Universities
Lilly Fellows Network

National Association for Education of Young Children
NetVue (Network for Vocation in Undergraduate Education)
The Chicago Consortium of Colleges and Universities

Degrees

Associate of Arts

Bachelor of Arts

Bachelor of Music Education
Bachelor of Science

Bachelor of Science in Nursing
Master of Arts

Master of Business Administration
Master of Arts in Teaching
Master of Church Music

Doctor of Education

Doctor of Business Administration
Doctor of Philosophy

Undergraduate Colleges

College of Arts and Sciences

College of Business

College of Education

College of Innovation and Professional Programs

Undergraduate Programs — College of Arts and Sciences

BA Art

BA Animation
BA Biology
BA Chemistry



BA Christian Ministry

BA Classical Liberal Studies

BA Communication

BA Computer Information Systems

BA Computer Science

BA Criminal Justice

BA Deaconess

BA English

BA Exercise Science

BA Game Art & Design

BA Graphic Arts

BA Health Sciences: Pre-Nursing

BA Health Sciences: Pre-Occupational Therapy
BA History

BA Interdisciplinary Studies

BA Journalism

BA Mathematics

BA Music

BA Music: Director of Parish Music

BA Natural Science

BA Philosophy

BA Political Science

BA Pre-Art Therapy

BA Psychology

BA Social Work

BA Sociology

BA Spanish

BA Sport and Fitness

BA Theater

BA Theological Languages

BA Theology — Christian Studies

BA Theology — Professional Studies

BA Women’s & Gender Studies

BS Biology

BS Chemistry

BS Computer Science

BS Health Informatics & Information Management (HIIM) - Joint degree with
Resurrection University

BS Health Sciences: Emergency Medical Services
BS Health Sciences: Pre-Athletic Training

BS Health Sciences: Pre-Clinical Exercise Physiology
BS Health Sciences: Pre-Dentistry

BS Health Sciences: Pre- Medicine

BS Health Sciences: Pre-Pharmacy

BS Health Sciences: Pre-Physical Therapy

BS Mathematics — Actuarial Science Specialization
BS Mathematics — Computer Science Specialization
BS Mathematics — Natural Science Specialization



* BS Mathematics — Pure Math Specialization
* BS Microscopy
* BSN Health Sciences: Nursing — Joint Degree with Resurrection University

Early Acceptance Programs (with Lake Erie College of Osteopathic Medicine)
* Health Sciences: LECOM Dentistry
* Health Sciences: LECOM Medicine
* Health Sciences: LECOM Pharmacy

Pre-Professional Programs
* Health Sciences: Pre-Athletic Training
* Health Sciences: Pre-Clinical Exercise Physiology
* Health Sciences: Pre-Dentistry
* Health Sciences: Pre-Medicine
* Health Services: Pre-Nursing
* Health Sciences: Pre-Occupational Therapy
* Health Sciences: Pre-Pharmacy
* Health Sciences: Pre-Physical Therapy
* Pre-Art Therapy
* Pre-Seminary

Professional Programs
» Deaconess
» Health Sciences: Emergency Medical Services
* Health Sciences: Health Informatics and Information Management (HIIM)
* Health Sciences: Nursing
» Social Work

Undergraduate Programs — College of Business
* BA Accounting
* BA Business Communication
* BA Church/Not-For-Profit Management for Pre-Seminary
* BA Management
* BA Marketing
* BA Sports Management
* BS Accounting
* BS Management
* BS Management with Music Emphasis
* BS Marketing
* BS Media Arts Administration
* BS Church/Not for Profit Management
* BS Sports Management
* BS Theatre Administration
* BS Visual Arts Administration

Undergraduate Programs — College of Education
* BA Director of Christian Education (DCE)
* BA Director of Christian Education Certification with Elementary Education Licensure
* BA Visual Arts Education grades K-12



* BME Music Education grades K-12

* BS Early Childhood Education

* BS Elementary Education

* BS Physical Education grades K-12

* BS Secondary Education — English/Language Arts
* BS Secondary Education — Mathematics

* BS Secondary Education — Physical Education

* BS Secondary Education — Science: Biology

* BS Secondary Education — Science: Chemistry

* BS Secondary Education — Social Science: History
* BS Spanish Education grades K-12

* BS Special Education ages 3-21

Church Professional Programs
* Deaconess
* Director of Christian Education
* Director of Parish Music
* Lutheran Teacher Education
* Pre-Seminary

Undergraduate Programs — College of Innovational and Professional Programs
* AA Organizational Management
* BA Healthcare Management
* BA Organizational Management
* BA Sports & Recreation Management
*  BA Animation
* BA Game Art & Design
* BS Human Resource Management
* BS Management Information Systems
* BS Kinesiology

Undergraduate Credit-Based Certificate Programs
* Coaching
* Couple & Family Relationship System
* Gerontology
* Human Resource Management
* Human Security (Certificate)
* Peace and Conflict Studies (Certificate)
* Piano Pedagogy

Endorsements & Certificates
* Chief School Business Official (Endorsement Program)
*  Church/Not-for-Profit Management (Graduate Certificate)
* Coaching (Certificate)
* Couple & Family Relational System (Certificate)
* Criminal Justice: Certification in Policing
» Deaconess Certificate, Graduate level
* ESL (IL Endorsement Program)



ESL + Bilingual (IL Endorsement Program)

Gerontology (Certificate)

Human Resource Management (Certificate)

Piano Pedagogy (Certificate)

Special Education LBS1 (Endorsement Program)

Spoken Word Pedagogy (Certificate)

Technology Specialist (IL Endorsement Program)

TESOL Graduate Certificate

Type 03 Elementary Education (IL Endorsement Program)
Type 09 Secondary Education (IL Endorsement Program)
Type 10 Reading K12 (IL Endorsement Program)

Type 73 School Service Personnel K12 (IL Endorsement Program)
Superintendent Endorsement Type 75
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General Information

Concordia University Chicago was founded in Addison, IL, in 1864. In 1913, the campus was
relocated to its current, beautiful 40-acre site in River Forest, IL.

The College of Education

The original mission of Concordia-Chicago was to prepare educators for Lutheran elementary
schools across the country. Today that strong tradition continues and has been expanded to
include preparation for public school teachers. Accreditation by the Council for the Accreditation
of Education Programs and approval of all education programs from the state of lllinois highlight
and recognize the excellence of the undergraduate and graduate programs of education for
those who desire to teach at the preschool, elementary, middle or secondary level. Concordia-
Chicago’s approved education programs provide lllinois state licensure by entitlement. The
College also houses the Director of Christian Education Program, a course of study offered by
Concordia-Chicago since the mid-1960s.

The College of Business

Our College of Business provides students with an innovative and truly world-class learning
experience. Courses are taught by experienced business leaders and learned scholars, who
assist their students throughout a rigorous but highly supported degree track, which allows them
the option of a general or specialized business degree. By utilizing the latest technology,
stressing the importance of integrity and engaging students with real-world business scenarios,
our faculty and staff have established an exciting, well-rounded learning environment that
prepares students for success in today’s business world.

The College of Arts and Sciences

Concordia-Chicago strives to provide a solid, broad-based education rooted in the liberal arts
and sciences that can open the door to important understandings for students pursuing
professional programs in accounting, computer science, communication, exercise science and a
host of other fields, as well as those desiring majors in pre-professional programs that will lead
to further study in graduate or professional school. A total of 54 majors are included in the
College of Arts and Sciences.

College of Innovation and Professional Programs

The College of Innovation and Professional Programs (CIPP) was founded in 2016 to serve
students with new innovative opportunities to meet their learning interests and needs. In the
fast-paced world of work and life demands, opportunities to access knowledge are invaluable to
those who seek to advance their careers or pursue a lifelong dream of continuing their
education. The Accelerated Degree Program (ADP) for Adults offers online numerous
undergraduate management and kinesiology degrees. The College also offers advanced
degrees at the master’s and doctoral level.

The Campus Community

Located in the pleasant, tree-lined village of River Forest, Concordia-Chicago is just minutes
from Chicago’s Loop. This proximity to a world-class city provides a variety of opportunities for
additional career, cultural, academic and social growth. Concordia-Chicago strives to provide a
creative environment where horizons expand and where personal, social and spiritual growth
can become reality. The availability of both urban Chicago areas and the surrounding suburbs
increases students’ awareness and ability to respond as responsible citizens in our world.
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The mission of Concordia University Chicago is ultimately achieved in the lives of students. With
a student body representing more than 30 different states and many foreign countries, CUC
students come with an array of experiences and perspectives. In each college quality faculty
and staff work to challenge a student body of approximately 1,200 undergraduate students and
more than 3,700 graduate students. The low student-teacher ratio allows for smaller class sizes,
creating a genuine, caring atmosphere where strong student-faculty relationships, facilitating
learning and leadership development are built.

Campus residence halls house approximately 600 students who come to our campus from large
cities as well as small towns and farming communities across the world, while nearly half of our
students commute from their homes in the surrounding community.

The Campus Facilities
Concordia-Chicago’s 40-acre campus holds 22 buildings, architecturally blending old and newer
facilities.

The Walter and Maxine Christopher Center for Learning and Leadership is a state-of-the-
art teaching facility that houses CUC’s Early Childhood Education Center, the College of
Education and the College of Graduate Studies. The first floor, designed to accommodate the
specific needs of young children, serves as a daycare and preschool/kindergarten for the
children of CUC students, faculty and staff as well as children of our community. More than a
daycare or a school, this facility serves as a teaching laboratory for future teachers learning
their craft at Concordia-Chicago. The second and third floors house faculty offices, conference
rooms, testing rooms, methods classrooms, an educational resource library and a state-of-the-
art lecture hall.

The Krentz Center, dedicated in the early 1990s, houses Bergmann Theatre, an intimate space
used for workshops, theater labs and student-directed work, a television studio, radio station,
photography laboratory, lecture hall and various classrooms.

Koehneke Community Center is the location of the cafeteria, Cougar Den, bookstore, post
office, meeting rooms, student recreation areas and student government offices.

The Chapel of Our Lord/Clara and Spencer Werner Auditorium was designed as CUC’s
center for worship services and theatrical performances. This space continues to be occupied
by worship activities, theater groups, rehearsal space and as a quiet location for meditation and
prayer. Attached to the chapel is Kretzmann Hall, the home of the music, art and theology
departments. This building also houses art, music and theology classrooms, the Elizabeth
Ferguson Art Gallery, music practice rooms, rehearsal rooms and a music technology
laboratory.

Other academic buildings include Eifrig Hall, used primarily for the natural and physical
sciences, and Addison Hall, which encompasses the administrative offices of the University as
well as classrooms upstairs.

The Klinck Memorial Library provides print and electronic resources to support the University
curriculum. The collection is complemented by many academic, special and public libraries in
the Chicagoland area.

Klinck Memorial Library is home to more than 160,000 books and audiovisual materials; 237
print periodical subscriptions, 480,000 ERIC microfiche documents and 50 electronic databases
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with remote access. A special collection of musical scores, long-playing vinyl albums and CDs
is also available for use by library patrons. There are 38 public computers, and wireless internet
access is provided. A group study and rare book room, as well as the audiovisual listening and
viewing center, are part of the library.

The Klinck Memorial Library is a member of the Metropolitan Library System, LIBRAS and
CARLI. LIBRAS membership consists of 17 private college and university libraries located in the
Chicago metropolitan area focusing on promoting cooperation, continuing education and
networking among its members. CARLI member libraries share resources, including the I-Share
online catalog, among 71 academic and research libraries. In addition, Concordia University
Chicago is a member of the University Center of Lake County, which provides bachelor
completion, graduate and advanced professional development programs to those who work and
reside in Lake County.

Geiseman Gymnasium houses two gymnasiums, classrooms, athletic offices, the Fitness
Center with cardiovascular and functional training equipment, two newly renovated weight
rooms and a human performance laboratory. Outdoor athletic and recreational areas include
a new all-weather track and football/soccer field, tennis courts and a field house/concession
stand adjacent to softball and baseball fields.

The residence halls are Concordia, Gross, Kohn, Lindemann, Brohm, Krauss and David
Jonathan, Trusheim and Mary-Martha halls.

13



Undergraduate Admission

Concordia University Chicago is a Lutheran, Christian university with academic programs based
in the liberal arts. The University considers candidates for admission who demonstrate the
ability to successfully complete a program of study. Candidates must exhibit attitudes, values
and character that will positively contribute to the University’s mission and environment.

All students enrolling at Concordia University Chicago are required to sign the honor code

pledge:
“As a student of Concordia University Chicago and a member of the larger society, |
pledge to uphold an academic honor code that supports serving and leading with strong
personal integrity. Specifically this includes not cheating or using inappropriate or
dishonest means to complete anything | do for a grade, program, or graduation
requirement. This also includes giving unauthorized assistance to, or participating in
inappropriate collaboration with others. | understand that this is a privilege and it is my
responsibility to uphold actively this honor system. Furthermore, this pledge signifies that
I will treat others with utmost respect within the classroom and on campus as | expect
others to treat me.”

High school seniors are encouraged to apply during the first semester of their senior
year. However, students also may apply during the second semester. Freshmen are admitted
only for the fall and spring semesters.

Transfer students should apply as early as possible, and may be admitted prior to the
beginning of any semester. Transfer students applying for the adult degree completion
program may apply at any time throughout the year and may be admitted prior to the beginning
of the group cohort start date. Detailed information regarding admission requirements for the
accelerated degree completion program are included in the College of Innovation and
Professional Programs section of this catalog.

Concordia-Chicago reviews applications on a rolling basis. An offer of admission that is made to
an applicant before the completion of the final term carries with it the understanding that the
candidate will successfully complete that term of study. The University reserves the right to
withdraw the offer of admission if the final report on the candidate is unsatisfactory.

All entering students who wish to enroll in a mathematics course at Concordia University
Chicago are required to take the mathematics placement exam before they will be permitted to
enroll in a mathematics or physics course. Typically this includes all incoming freshmen without
Advanced Placement Calculus credit and transfer students who have not yet completed the
mathematics requirements for their program. The placement exam is offered during the Jump
Start Orientation Program and during the Weeks of Welcome prior to the start of classes.

Enrollment Deposit

An enroliment deposit of $100, non-refundable after May 1, is required of all new degree-
seeking undergraduate students and is applied in full to the tuition upon completion of course
registration.

Admission requirements are outlined on the following pages; however, the Undergraduate
Admission Committee reserves the right to request additional information or documentation to
evaluate applicants for admission, e.g. supplemental references, personal interview, additional
testing, etc.
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Freshman Applicants
To be considered for admission as a new freshman, students must present the following:

* A completed application for admission

* An official high school transcript showing a high school grade-point average of at
least 2.00 (4.00 scale) for 15 units (one unit=one year) of credit in a college
preparatory curriculum at an accredited high school including:

* English, 4 units

* Mathematics, 3 units, including one unit algebra and one unit of geometry or
equivalent (equaling 3 units)

* Science, 2 units, including at least one lab science course from biology, chemistry,
physics or equivalent

* Social Science, 2 units

* An ACT composite of at least 20 or SAT (combined critical reading plus math) score
of at least 1020. Concordia-Chicago’s ACT code is 1004; the SAT code is 1140.

* Afinal, official high school transcript, complete with graduation date, must be
submitted prior to enrollment in order to meet University, federal and state
requirements.

* Final, official transcripts for any additional college work (if applicable) must be
submitted prior to enroliment.

* First-time freshmen who have been out of high school for at least three years must
present the following: final official high school transcript with graduation date, or
written documentation of successful completion of the GED, HiSet, or TASC.

Transfer Applicants
Transfer applicants who have completed 15 or more semester hours must submit the following
to be considered for admission:

e A completed application for admission

» Official transcripts of all college coursework from every post-secondary institution
attended (this includes non-regionally accredited institutions), regardless of credits
earned.

* A minimum cumulative college grade-point average of 2.00 (4.00 scale) for all prior
college coursework and evidence of good academic standing at the last higher
education institution attended.

* An official high school transcript if the college from which credit was earned does not
have full regional accreditation

In addition to the requirements above, transfer applicants who have completed fewer than 15
semester hours (22.5 quarter hours) of college coursework must submit the following to be
considered for admission:
» Official ACT or SAT score
» Official final high school transcript, complete with graduation date or written
documentation of successful completion of the GED, HiSet, or TASC.

Transfer students who leave a college under any circumstance other than good standing may
be required to submit a written statement explaining their prior academic difficulty and why they
expect to be academically successful at Concordia University Chicago. In addition, CUC
reserves the right to arrange an interview with a designated University staff member to discuss
the above matters. Furthermore, the student may be asked to permit Concordia-Chicago
personnel to talk with the Office of the Dean of Students at their former institution(s).
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lllinois Articulation Initiative

Concordia University Chicago is a participant in the lllinois Articulation Initiative (IAl), a
statewide agreement that allows transfer of the completed lllinois General Education Core
Curriculum between participating institutions. Completion of the transferable General Education
Core Curriculum at any participating college or university in lllinois assures transferring students
that lower-division general education requirements for an associate’s or bachelor’s degree have
been satisfied, excluding graduation and mission-related requirements. This agreement is in
effect for students entering an associate or baccalaureate degree-granting institution as a first-
time freshman in summer 1998 and thereafter. You can learn more about IAl at
www.itransfer.org.

The University reserves the right to determine the number and type of transfer credits accepted
toward the student’s degree. The last two years of college work should be at the upper division
level (general junior and senior-level courses). No more than 67 semester hours (100 quarter
hours) of lower-division transfer credit from a junior/community college and/or senior
college/university will be counted toward graduation, unless the student is participating in a
recognized articulation agreement that allows for additional credit to be transferred. Please note
that any AP or CLEP credit counts toward the 67 semester-hour limit.

One-half of all the credit hours in each major must be completed in residence. At least 32
semester hours of study at Concordia-Chicago are required to meet residency requirements,
preferably the last year before graduation. A CUC student’s cumulative grade-point average is
calculated solely on courses taken at Concordia-Chicago. Transfer work is received as credit
but not factored into the student’s cumulative GPA.

Home School Applicants
Recognizing that not all students are educated in the same way, Concordia University Chicago
welcomes applicants who have been educated through home schooling. To be considered for
admission, home-schooled students must present the following:
e A completed application for admission
* An official transcript of all work completed
e A course syllabus and/or bibliography of materials studied for each course
¢ An official ACT composite score of at least 20 or an SAT (combined critical reading plus
math) score of at least 1020 (Concordia-Chicago’s ACT code is 1004; the SAT code is
1140)
* A statement of purpose from the director regarding the home school
* A certificate of completion or diploma from the home school
» Official transcripts of any college coursework from every college/university attended
regardless of credits earned

Home-schooled students will be expected to have completed at least the same academic
course pattern required of traditionally educated students: 4 units of English, 3 units of
mathematics including one unit each of algebra and geometry or equivalent (totaling 3 units), 2
units of science, 2 units of social science and 4 additional college preparatory courses. Two
years of the same foreign language are recommended. (Students choosing a liberal arts
program who have not completed this requirement are required to take six semester hours of
language at the college level).
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Conditional Admission or Fresh Start

Conditional Admission: Students who do not meet the admission requirements may be
considered for admission to the Fall Semester only at the discretion of the Assistant Vice
President of Enroliment, in collaboration with the Committee for Admission and Academic
Progress. The terms of admission will be stipulated individually for each student and outlined in
the admission notification letter. All conditionally admitted students must comply with the stated
requirements and will be limited to an enroliment of 12-14 credit hours in the first semester.
Further, conditionally admitted students will be reviewed at the end of their first semester by the
Committee for Admission and Academic Progress to monitor their academic progress. More
information regarding conditional admission criteria may be obtained from the Office of
Undergraduate Admission.

Fresh Start Status may be awarded to students with previous college credit who have not been
in attendance at any college or university for a minimum of three years, and due to his/her prior
academic record, would not meet regular admission standards. Such an applicant must submit
the following to the Office of Undergraduate Admission:
* A written statement of explanation for the prior academic difficulty and why the student
expects to be successful in collegiate study at Concordia University Chicago
e A completed application for admission
* An official high school transcript complete with date of graduation, or written
documentation of successful completion of the GED, HiSet, or TASC.
» Official transcripts of all college coursework, regardless of credit hours earned
e A written recommendation from a professor, counselor or other professional (not a friend
or relative) qualified to comment on the applicant’s academic background and character
e A written recommendation from the applicant’s current employer

Fresh Start students will be limited to a maximum course load of 12-14 semester hours per
semester. Upon completion of at least 12 semester hours at CUC with a GPA of 2.25 or higher,
the restriction on course load will be lifted.

College coursework of transfer students admitted under the Fresh Start status will be evaluated
according to the transfer student policies. Former Concordia University Chicago students who
are readmitted under the Fresh Start status will receive credit for earlier coursework completed
at Concordia-Chicago. These courses will not be calculated in the student’s cumulative GPA; an
evaluation will also be done to determine which credits may apply toward the degree. Fresh
Start students may apply for financial assistance.

International Student Applicants

All applicants are required to meet the regular admission standards listed. In addition, the

following are required of all international applicants:

* Proof of English Proficiency: 72 (internet-based) on the Test of English as a Foreign

Language (TOEFL), 6.0 on the International English Language Testing System (IELTS),
6.0 on Password Skills, Michigan test score of at least 85, or successful completion of
Level 112 at an ELS Language School (ELS) or certificate of Completion of Program
from an English Language Institute (ELI), along with a recommendation of the program
director, or King George International College (KGIC) English for Post-Secondary
Education (EPE) final proficiency test scores of 75% with a passing class score of 80 will
also be accepted for language proficiency.
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* If the applicant has graduated from or will graduate from a U.S. high school prior to
enroliment, then an official ACT or SAT score report that meets our Freshman applicant
admission standards must be submitted and no additional proof of English Proficiency is
necessary.

* Aninternational applicant who has completed at least 15 graded semester hours of
college-level credit from a regionally accredited U.S. college or university may be
exempt from the Proof of English Proficiency standards listed above provided the
student transfers directly to Concordia-Chicago from that institution without taking an
academic term off (other than a summer session) between the last semester of
attendance at that institution and enrolling at Concordia University Chicago.

» Certified English translations of all transcripts originally prepared in any other language.
(The student will be responsible for having the English translations evaluated by a
professional transcript evaluator as determined by the University if the institution is not
accredited by a U.S. regional accrediting body).

* Proof of graduation from a secondary school.

* A certified document guaranteeing adequate financial support for at least the student’s
first year of study and, barring any unforeseen circumstances, adequate funding from
the same or an equally dependable source for subsequent years.

* For students transferring from a school in the United States—a transfer verification form.

* A physical exam, adequate medical insurance and proof of immunization are required
prior to enrollment

The undergraduate admission office must receive all documents at least two months prior to the
expected term of enrollment. 1-20 forms will be issued only after acceptance is granted and will
remain in effect only for those who continue to make satisfactory progress as full-time students
in an accepted program. The program length may vary for each student.

Received Document Policy

The undergraduate admission office does not release received documents such as transcripts,
ACT/SAT scores, efc., that have become the property of Concordia University Chicago. Since
Concordia-Chicago is not the official, legal custodian of record for any documents that did not
originate at the institution, the office does not have the appropriate authority to release them.
Therefore, please contact the originating institution or organization that produced the original
records in order to obtain such documents.

Guest Student Applicants
Guest students fall under five categories:

1. Students in good standing from another college or university who wish to take
coursework at Concordia University Chicago and transfer such work back to their
primary institution
Students interested in taking courses to meet course deficiencies for teacher
certification as prescribed by the state
Employees of Concordia University Chicago who desire a non-degree seeking track
High school students enrolled in college-level courses
Students enrolled in the 55+ Program
Students pursuing a non-degree seeking track who wish to take courses for the purpose
of personal enrichment and/or for employment promotion opportunities

N

2B

Under Category 1, the student must submit to the Registrar’s Office proof of enrollment as a
student in good standing from the primary institution via an official transcript OR a letter of

18



verification from the Registrar’s Office in order to be considered for admission. All prerequisite
courses must be met or the approval by chair is needed.

Under Category 2, the student must submit a copy of the deficiency statement issued by the
state of lllinois to the Registrar’s Office to be considered for admission.

Under Category 3, the employee must complete the Guest Student Application and verify high
school graduation or successful completion of the GED. Employees seeking degree or
certification programs must apply through the appropriate admission office.

Under Category 4, the high school student must be of senior status and have written approval
from the high school’s counselor and/or principal.

Under Category 5, the student must be at least 55+ years old. Those admitted under the status
of guest student can find information on course availability at the Registrar’s Office. Guest
students may take up to 18 hours per semester. No financial assistance is available for guest
students because they are not degree-seeking students.

Under Category 6, the student can find information on course availability at the Registrar’s
Office and must provide official transcripts from all previous higher education institutions
attended. No financial assistance is available for guest students because they are not seeking a
degree. Degree-seeking students will be given preference for courses with limited enroliment.
All prerequisites must be met or the approval of the chair is needed.

Second Bachelor’s Degree Applicants
To be considered for admission for a second bachelor’s degree, the student must submit the
following to the Office of Undergraduate Admission:
* A completed application for admission
» Official transcripts of all college coursework from each college/university attended,
regardless of credit hours earned, including designation regarding the type of degree
and date conferred

A student holding a baccalaureate degree from an accredited institution may be permitted to
receive a second bachelor’s degree from Concordia-Chicago provided:

1. All specific requirements for Concordia University Chicago’s degree are met
That the coursework required for the second degree includes at least 32 hours
beyond the first degree

3. That residency requirements be met as follows: CUC graduates—16 of the
additional minimum 32 hours must be in residence and six hours must be taken
within five years prior to completing graduation requirements for the second
degree. Graduates of other colleges—the final 32 hours must be taken in
residency and six hours must be taken within five years prior to completing
graduation requirements for the second degree

4. Only courses acceptable toward the degree sought may be counted to meet
minimum residency requirements.

All fees for a second undergraduate degree will be assessed at the undergraduate level.
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All students planning a second degree must have the program approved by the Dean of the
respective college (College of Education, College of Business or College of Arts and Sciences)
per the course of study being followed.

The only type of financial assistance available for these students is educational loans,
dependent upon eligibility. However, students pursuing church professional programs may be
eligible for a church professional grant or LCMS district grant.

Admission to Professional Programs

Admission to Concordia University Chicago does not imply admission to all its specified
programs such as teacher education, Director of Christian Education, Nursing or Deaconess.
Academic programs and colleges have specific requirements, set by the state of lllinois or the
University, which must be met at different semester levels. Please refer to the specific program
guidelines outlined in detail under the program section of this catalog for clarification of your
program’s requirements.

Concordia University Chicago/Resurrection University
Bachelor of Science in Nursing Program
Nursing Admission Requirements at Concordia-Chicago for New Freshman Students.
The Nursing program, in partnership with Resurrection University, is a competitive admission
program for selected incoming freshmen students. To be considered for admission, freshman
applicants must meet the minimum specialized requirements:
1. Minimum cumulative grade-point average of 2.75/4.0 in all high school coursework
2. Minimum grade-point average of 2.75/4.0 in all high school science courses
(recommended courses include biology, chemistry, anatomy and physiology).
3. Grade of C or better in all natural science high school coursework
4. Minimum grade-point average of 2.75/4.0 in all high school mathematics courses
(recommended courses include algebra, geometry, algebra Il, and trigonometry).
5. Grade of C or better in all mathematics high school coursework
6. Minimum ACT composite score of 23 or an SAT combined score of 1130
7. Minimum ACT subscores of 23 in both mathematics and science
8. Minimum ACT subscore of 21 in English

Concordia University Chicago/Resurrection University
Bachelor of Science in Health Informatics & Information Management Program (HIIM)
HIIM Admission Requirements at Concordia-Chicago for New Freshman Students. The
HIIM program, in partnership with Resurrection University, is a competitive admission
program for selected incoming freshman students. To be considered for admission,
freshman applicants must meet the minimum specialized requirements:

1. Minimum cumulative grade-point average of 2.75/4.0 in all high school coursework

2. Minimum grade-point average of 2.75/4.0 in all high school science courses

(recommended courses include biology, chemistry, anatomy and physiology).

3. Grade of C or better in all natural science high school coursework

4. Minimum grade-point average of 2.75/4.0 in all high school mathematics courses

(recommended courses include algebra, geometry, algebra Il and Trigonometry).

5. Grade of C or better in all mathematics high school coursework

6. Minimum ACT composite score of 23 or an SAT combined score of 1130

7. Minimum ACT subscores of 23 in both mathematics and science

8. Minimum ACT subscore of 21 in English
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Honor Code

The Faculty Senate at Concordia University Chicago moved to adopt an honor code at this
institution, to provide a uniform and functioning procedure for dealing with cheating, plagiarism
and other types of academic dishonesty.

Faculty turned to the mission statement for guidance and to explain why an honor code made
sense for this University. It would be more than setting rules and expecting everyone to follow
them; rather, in developing the whole person, each individual and the people as a whole reflect
upon and care about their own personal moral and ethical behavior, something fundamental to
the workings of an honor code.

Indeed, the development of the entire student as an ethical and moral citizen of the world
includes the notion of academic integrity and personal responsibility. An honor code articulates
concretely the level of honor and integrity expected of all scholars. It instills such personal
guidelines in every member of the community. It supports the development of a Christian
community in which people come together for a variety of reasons, but ultimately share
responsibility for their fates.

Occasionally individuals violate this trust and integrity. Any act of academic dishonesty is a
serious offense in a university community. It takes unfair advantage of other students who work
within the expectations of the Honor Code and of their instructors, who trust their work. Any
violation of the Honor Code is therefore taken seriously as a breach of honor with the entire
community and not a private matter between student and instructor.

In short, Concordia University Chicago implemented an honor code starting fall semester 2006
to emphasize further the importance of moral and ethical decision making in every aspect of a
person’s life. Every student must sign the honor pledge in order to register for classes. The
Honor Code pledge, categories of unauthorized aid, judicial protocol, violation consequences
and appeal procedure are available online.
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Undergraduate Fees

Concordia University Chicago accepts all fees with the understanding that the student, by being
assessed such fees, agrees to abide by all the regulations of the University, whether printed in
this catalog or not, and by any appropriate decisions of the administration or faculty regarding
the student’s status in the University. Although CUC exercises reasonable precaution, it can
assume no responsibility for accidents to students that may occur incident to, by attendance at,
or through participation in classroom or laboratory work, intramural activities or other University
programs and activities. Also, the University does not accept responsibility for any personal
property lost, stolen, damaged or misplaced.

During the period of this catalog issue, the University will make every effort to maintain the fees
listed. However, rising costs may necessitate an interim increase in fees.

Students shall pay all assessments by the published deadlines for payment, approximately 30
days before the beginning of each semester. Students wishing to register after the published
deadline date for a given semester will be required to make payments before registration is
permitted. Only federal or state financial aid for the term that is confirmed by the Office of
Financial Aid may be excluded from these requirements. Sources of funds not eligible for
deferred tuition payments include income through student employment and tuition
reimbursement by an employer or other sources.

Returned Checks

A fee of $36 will be assessed to the student’s tuition account for any check returned unpaid. If a
second check is returned unpaid, an additional $50 for the second returned item and $75 for the
third returned item. After the third returned item, the university will not accept any further
personal checks on the account. Payment for any returned check must be made by certified
funds (cash, cashier’s check or money order). A fee of $36 will be assessed to the student’s
tuition account for any online check payment that is returned unpaid.

Please note: When using the online payment method through our third-party servicer, Higher
One, the payment information submitted, such as your bank account or credit card information
and the student H-number, must be accurate. If there is an error in the information that is
submitted, the payment may be returned unpaid by your financial institution. There is a fee of
$36 that is posted to the student’s account, as Higher One charges the University for returned
payments. This is a non-negotiable fee and the student will be responsible. The University does
not hold any liability to any incorrect information submitted by another party.

Method of Payment

Payments may be made in person, over the telephone, online or through a monthly tuition
payment plan. Payments made in person may be made via cash, money order, personal check
or credit card (at no additional charge). Payments made over the telephone must be made via
credit card. All such credit card payments taken over the telephone shall be subject to a 2.75
percent convenience fee to be added to the total amount of the payment (cards accepted are
VISA®, MasterCard®, American Express® and Discover®).

Payments mailed directly to the University must be in the form of cash, personal check or
money order. Payments made online must be in the form of either a bank account (ACH)
transaction or credit card. Online payments shall be made online at
CUChicago.edu/creditcardpayments. Online credit card payments are subject to a 2.75 percent
convenience fee. Online payments made via ACH shall not incur any additional charges.
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Students also may sign up for a monthly tuition payment plan through Higher One, a third-party
provider. To sign up for this service or for more information, please go to higherone.com. This
URL will take you directly to the TuitionPay website. All fees, whether paid by a person or an
organization, shall be paid in United States dollars. VISA®, MasterCard®, American Express®
and Discover® will be accepted for any payments, whether in person, over the telephone, online
or through the monthly tuition payment plan.

Students with Outstanding Balances

Students with outstanding balances will be placed on “hold” status and will be prohibited from
registering for courses until that “hold” status is released. Students with “hold” status due to
outstanding balances also will not be allowed to participate in commencement ceremonies and
are not entitled to receive a diploma, transcripts, credentials or other possible University-
provided verifications until the balance is paid in full with guaranteed funds and verified by the
Director of Student Business Services. Any account with an outstanding balance will incur a 1.5
percent or minimum of $25 service charge each month on the account until paid in full.

Email is the University’s primary source of communication. A statement of account will be
emailed to the student’s CUC email address each month after the start of the semester if the
tuition account has a verified outstanding balance.

Collection Policy

If an outstanding balance remains on the student account after a term has ended, the student is
no longer an enrolled student. At this point, the student is considered to be a collection account.
Any efforts to collect the unpaid balance to Concordia University Chicago that are made by a
third-party source are the student’s responsibility. Such costs include, but are not limited to, fees
from the outside collection agencies, attorney fees, court costs, service charges, etc. The
student is to also understand that these are additional costs at a maximum of 39% of the debt to
the tuition and fees due to the University. This policy is governed by the laws of Illinois.

Please note: To appeal charges for tuition or a grade, the student has one semester to write a
letter of appeal to the Dean of Students. If the appeal is not made within that time period, your
appeal will not be reviewed.

New Student and Registration Fees

Tuition Deposit: $100

The tuition deposit is required of all new degree-seeking students within 60 days of their
admittance to the University. The deposit is not refundable after May 1 for new students
entering for the fall semester and after December 15 for new students entering for the spring
semester. This deposit is not required of returning students.

Late Registration Fee for Returning Students: $180
This non-refundable fee is assessed of all returning students registering after June 1.

Registration & Records Fee:

$38 per semester / $76 annually

All students are assessed this fee to support the maintenance and processing of student
records, transcript requests and verification of enroliment requests.

Tuition and Course Fees
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All undergraduate students enrolled in 12-18 credit hours each semester shall be charged a flat
rate of tuition in the amount of $15,328 per semester or $30,656 annually. Undergraduate
students enrolled in less than 12 credit hours per semester will be charged $924 per credit hour
taken. Undergraduate students enrolled in more than 18 credit hours per semester will be
charged an additional $462 per credit hour taken—this charge is in addition to the flat rate
charge.

Students enrolled in the Adult Degree Completion Program shall be charged at the rate of $490
per credit hour.

Additional charges may be assessed for all students enrolled in courses requiring field trips.
Such field trips must be indicated in the course descriptions. Students enrolled in certain
courses also may be assessed additional laboratory fees.

Each student is mailed a hard copy of their semester bill to their permanent home address that
is on file in our system. To provide ample time to financially prepare for the semester, bills are
mailed out 90 days prior to the semester and again at 60 days prior to the semester and are due
30 days prior to the start of the semester. Payments must be made with the University’s Student
Business Services Office by the published deadlines for payments. Failure to meet published
deadlines will result in non-registration for that term/session by the University.

Credit by Exam Fee
Students wishing to take course credit by examination will be billed $150 for each exam taken
and $150 to post each grade to the student’s transcript.

Credit for Prior Learning
Students wishing to use credit acquired through prior learning experiences will be obligated to
pay a $250 fee per topic.

Course Audits
Registration for course audits should occur at or before final registration. Students may change
from credit to audit, or audit to credit, up to and including the 20th day of classes in a semester
by contacting the Office of the Registrar. Exams and papers assigned to students taking the
course for credit do not apply to audit students; all other expectations are the same. A grade of
audit (AU) will be assigned at the completion of the course. Fees for audited courses are as
follows:
e Courses taken as audit are inclusive of current tuition structure; fees are the same for
credit or audit.
e Students taking courses for audit that have lab fees associated with that course will be
responsible for those lab fee charges.
e Students taking more than one applied music course for credit or audit in a given
semester will pay an applied music fee for each course taken.
e Graduate students are not allowed to take regular undergraduate courses as audit, with
the exception of music courses.

Applied Music Tuition

Applied music lessons include piano, organ, harpsichord, voice, band instruments, orchestral
instruments, composition and/or improvisation. The University does not necessarily provide the
use of an instrument for such lessons; however, a limited number of instruments are available.
The applied music tuition is charged to any student taking music lessons (MUSA courses) for
either credit or no credit. Students may register for half-hour lessons (MUSA-2000) for either 0.5
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credit or 0 credit. Music majors and advanced non-majors, by permission of the department
chair, are placed by audition in MUSA-3000, which is 1.0 credit for an hour lesson. Lessons in
composition are available only for credit.

Students pay the tuition rate for the amount of credit earned plus an applied music fee. Students
are responsible to make contact with their applied music teacher within the first week of the
semester. Students are expected to attend all lessons and show adequate progress to continue
in applied music.

Applied Music Fee
The applied music fee is charged to any student taking lessons as above. The applied music
fee is $270 regardless of the amount of credit.

Course Add/Drop Policy

Courses can be added to a student schedule any time during the first five days of the semester.
Time limits for the addition of courses are reduced proportionately in any semester where the
structure of the class is changed such as summer session or eight-week classes. Online
courses cannot be added to the student schedule once the course begins.

A credit balance may be created if your financial aid exceeds your tuition charges. If a credit
balance is reflected on the student’s tuition account, a refund may be requested.

In order to receive a refund, students must fill out a Student Refund Form from the Business
Services Office, or may obtain the form by logging on to CUConnect; click on the "Resource"
tab and in the "Forms Repository," type "Student Refund Form," which will appear as a Word
document. Complete this form in its entirety and you must sign it for it to be processed. The
deadline for refunds to be processed is on Friday to receive it by the following Friday, as long
as the funds are available. Forms received over the weekend or the following week will not be
processed until the following Friday. In order to receive your refund, you must submit your
refund amount and the funds must actually be posted to your account creating a credit balance,
which you can view on CUConnect. Any credit balance may be given in person by the Business
Services Office, not over the phone or through an email. Also, no other office may provide your
credit balance amount to you for your protection and FERPA regulations of the University. It is
the student’s responsibility to provide accurate information on the refund form. The University
will not be held responsible for any inaccuracy on the refund form submitted. This includes the
amount to be refunded, bank account information if direct deposited, and signature, as the
refund will not be processed for that week.

Our department will contact you if a signature is missing or if the amount is incorrect; however
this will delay your refund disbursement as it is at no fault of the University. If your form is not
submitted according to the policy and procedure above, there will not be any exceptions to
expedite the refund. If the student account has a credit balance due to a parent plus loan, the
parent must complete the refund form or we must have authorization from the parent to release
the refund to the student.

Submitting of Refund Form:
e Provide your refund form in person to the Business Service Office located in Addison
Hall Room 156.
e Fax your form to 708-488-4293. The date of the fax will be the date of receipt used for
processing.
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e Mail your refund form to Concordia University Chicago, 7400 Augusta Street, River
Forest, IL 60305-1499 Attn: Business Services. The date of the postmark will be the
date of receipt used for processing.

e Email your refund form from your Concordia-Chicago email to refunds@cuchicago.edu.

The tuition refund policy is as follows:
* All fees are refundable at 100% when the course is dropped within the 100% refund
period.
e If course is dropped during any other refund period, 0% of all fees are refundable.

16-Week Courses
¢ 100% REFUND through end of the 1st week of class
e 75% REFUND through the 2nd week of class
* 50% REFUND through the 3rd week of class
e 25% REFUND through the 4th week of class
¢ 0% REFUND through the 10th week of class

8-Week Courses
¢ 100% REFUND through the end of the 1st week of class
* 50% REFUND through the end of the 2nd week of class
¢ 0% REFUND through the 4th week of the class

ADP Refund Policy:
* 5-Week Courses
o 100% Refund through end of 1% week of
class
o 0% Refund after end of 1% week
* 6-Week Courses
o 100% Refund through end of 1% week of
class
o 0% Refund after end of 1% week
* 8-Week Courses
o 100% Refund through end of 1% week of
class
o 67% Refund through end of 2™ week
o 0% after end of 2nd week

Checks for refunded tuition must be requested via a Student Refund Form and will be issued
after the 0% refund date. Please be advised that this policy may be altered at any time. This
policy, with exact dates of refund for the semesters in progress, can be found at
CUChicago.edu and will be posted in the Student Business Services Office, Office of Financial
Aid, the Graduate Office, the Registrar’s Office and the Academic Advising Office.

NOTE: Failure to attend class does not constitute an automatic withdrawal from the class.

Students MUST drop courses through the Academic Advising Office (undergraduate students)
or the Registrar’s Office (graduate students) before any refund will be issued. Failure to drop
classes will result in no refund and a grade of F on the student’s transcript.

As indicated in the Outstanding Balance section of this chapter, a student has one semester to
appeal the tuition cost and grade for a course to the Dean of Students. A form for the appeal
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can be found on CUConnect under the "Student Services" tab. Failure to follow the procedure of
an appeal will result in your appeal not being reviewed and you will be assessed the charges
accordingly.

Withdrawal from the University
Outstanding balances are due and payable in full upon withdrawing from Concordia University
Chicago. (Note: See Collection Policy.)
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Room and Board/Food Services and Parking Fees

Campus Housing

A full refund will be awarded on housing if withdrawn within the first week of the semester. A
50% refund will be given if withdrawn between the second and eighth week of the semester.
After eight weeks, NO housing refunds will be given. Any semester(s) not attended will be
refunded in full.

Rates are normal room occupancy of two and three persons. Single room accommodations, if
space is available, may be requested for an additional fee. Single rooms are available on a
limited basis. All single room requests must be approved by the Director of Student Housing.

Room reservation deposit:

Returning students: $200

New students: $200

A deposit for a room reservation is required of all students applying and reapplying for
residence in University Housing for the fall or spring semester. This deposit will be applied to
the regular room fee and must be paid in full to be considered for reservation of a specific room
whether applying or reapplying for housing. Late room reservation will incur an additional $75
fee. After May 1 the room reservation deposit is non-refundable.

Refund of the room reservation deposit can be made only if the Director of Residence Life is
notified in writing of room cancellation prior to July 15 of the year of enrollment or re-enroliment
or by December 1 if entering in the spring semester. The Office of Residence Life reserves the
right to rescind a private room when space is needed.

Room and Board Fees
All students living in University housing are required to pay both room and board fees.

Semester $4,874 Annual
$9,748
Single-occupancy Dorm Room Fee in addition to Room and Board fees

Mary-Martha/Kohn-Lindemann-
Brohm-Krauss/Gross/Trusheim

(Default Rate) Semester Annual
Double Room 2,974.00 5,948.00
Single room 4,874.00 9,748.00

David-Jonathan Hall

Semester Annual
Double Room 3,163.00 6,326.00

Single Room 4,611.00 9,222.00

Concordia Hall (Double)

Semester Annual
Room 3,663.00 7,326.00
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Concordia Hall (Single)

Semester Annual
Room 3,863.00 7,726.00

Dorm Key Replacement Fee: $150

Residence Hall Damages

Residence Hall damages are assessed when, after students have removed all their belongings
from the room, checked out properly with the residence hall staff and returned their keys, the
room condition form indicates any damages to areas such as the residence hall room, floor, hall
or furnishings. After this assessment, the student’s tuition account will be billed for these
damages to the residence hall. Additional community charges might apply for hall damages
identified as such.

Food Service

Specific information regarding meal plans (both resident and commuter) can be found at
CUChicagodining.com. There are no refunds on meals missed. The student meal pass is NOT
transferable. Consult the Housing Agreement for additional conditions.

No refund is allowed on food service unless notification is received by the Director of Residence
Life four days prior to the effective date of cancellation for the semester. A full refund is awarded
for semester sessions not attended. Semester refunds for those moving off campus will be
prorated. Withdrawals from school will be based on the federal policy as previously stated.
Credit for consecutive absences (in excess of two weeks) from the University meal service will
be allowed under certain limited conditions, such as iliness or other causes beyond the control
of the student, if reported to the Dean of Students within one week, will be based on the
initiation of the absence.

Cougar Plan (Default)

(200 meals +$225 Cougar Semester Annual
Cash)

Board 1,811.00 3,622.00
CT Plan

(225 meals +$425 Cougar Semester Annual
Cash)

Board 2,011.00 4,022.00

Maroon Plan

(120 meals +$275 Cougar Semester Annual
Cash)

Board 1,611.00 3,222.00
Gold Plan

(60 meals +$1000 Cougar Semester Annual
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Cash)
Board 1,861.00 3,722.00

Commuter Minimum Board Fee:
$100 per semester / $200 annually

Parking Permit, Motorized Vehicles
All students operating motorized vehicles while attending CUC must register their vehicles.

Parking Fee
Commuter Vehicle Fee (no overnight parking) $140 per year; $70 per semester
Resident Vehicle Fee (overnight) $550 per year, $275 per semester

A parking permit is required for all student vehicles. Please see the Comprehensive Campus
Traffic and Parking Policy and Procedures document available through the Public Safety Office
for all parking regulations on and adjacent to the campus.

Miscellaneous Fees

Part-Time Student Activities Fee: $154 per year, $77 per semester

Assessed to all undergraduate students enrolled in less than 12 hours as of the beginning of
each semester by the Concordia University Chicago Student Association. The fee is prorated as
follows for partial year enroliment:

Full-Time Student Activities Fee: $308 per year, $154 per semester

Assessed to all undergraduate students enrolled in 12 or more hours as of the beginning of
each semester by the Concordia University Chicago Student Association. The fee is prorated as
follows for partial year enroliment:

Technology Fee for All Full-Time Students
$394 per year or $197 per semester. Assessed to all students enrolled in 12 or more hours at
the beginning of each semester.

Technology Fee for All Part-Time Students

$15 per credit hour (not to exceed $197) is assessed to all students enrolled in less than 12
hours at the beginning of each semester. This fee is not charged for those students who are
registered as high school students or 60+ Program students taking their courses as “no credit.”
This fee is assessed to all Undergraduate, Graduate, Adult Degree Completion Program,
Colloquy and 60+ Program students who are taking their courses “for credit.”

Wellness/Medical Fee for All Full-Time and Part-Time Students
$118 per year or $59 per semester. Assessed to all students enrolled in 12 or more hours at the
beginning of each semester.

Green Fee
$10 per year or $5 per semester. Assessed to all students at the beginning of each semester.

Mailbox Key Replacement Fee: $125
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Identification Card Replacement: $30 each request
The identification cards issued remain the property of the University and are subject to return to
the University upon termination, change of status or completion of the term.

Graduation Fee: $140 each semester filed
Required of all students receiving a degree or a Certificate of Advanced Studies. Graduation
fees are assessed and payable one month prior to the graduation date.

Credential File Orders
A Credential File includes information on a student’s teacher education program and is
maintained by the institution’s Placement Office. Credential file orders should be requested in
writing to the Educational/Synodical Placement Office. Charges are as follows:
¢ Regular orders: No charge
¢ Regular orders normally will be processed within 10 working days.
e 24-hour order: $15 per order
e 24-hour transcript orders will be processed within 24 hours of receipt of the written
request.
e 24-hour overnight express order: $40 per order
e 24-hour overnight express orders will be processed within 24 hours of receipt of the
written request; all efforts will be made to send orders out on the day received. Such
orders will be sent via overnight express through the institution’s contracted shipping
company.
e 24-hour fax order: $15 per order
e 24-hour fax orders will be processed within 24 hours of receipt of the written request; all
efforts will be made to send such orders out on the day received.
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Financial Aid Information

Making your education affordable and meeting the cost of a college education is a primary goal
of Concordia University Chicago. CUC’s comprehensive financial aid program offers assistance
to help supplement each family’s contribution toward college expenses. While the responsibility
for financing University costs rests with students and their families, CUC assists with this
obligation by providing financial aid packages to help meet the needs of its students.

The amount of assistance a student may be eligible for is determined with the help of the Free
Application for Federal Student Aid (FAFSA). This analysis calculates the amount a student’s
family can provide for University expenses, taking into account such factors as current income,
assets, family size and number in college.

After a careful study of the information on the FAFSA, the Office of Financial Aid determines the
family’s eligibility for financial assistance. If eligible, a student will receive a combination of
scholarships and/or grants, campus employment and educational loans. This combination is
called an award package.

All undergraduate students wishing to apply for financial assistance may submit the FAFSA any
time after October 1 (but no later than December 15) for the coming school year. All need-
based federal, state and institutional aid is awarded based upon the evaluation of the FAFSA.
Federal programs are available to students who are permanent residents and citizens of the
United States; lllinois residents may be eligible for the lllinois Student Assistance Commission’s
(ISAC) lllinois Monetary Award Program. Most states will not allow their grants to be used out-
of-state. Therefore, students should check with their school counselors if they are not sure of
their state programs.

Lutheran church professional students are asked to apply to their churches and districts for
assistance. They also may be eligible for Concordia-Chicago’s Church Professional Grant.

Students who plan to enter the Lutheran church professional program may be eligible for
additional Synodical funds. They also must file for federal and state grants if applicable.
Academic scholarships for returning students are available on campus. Most are based on
academic achievements; some are based on need and/or program. Scholarship applications
are available between February 1 and April 1 each year.

Students are urged to investigate the possibility of scholarships, grants and loans that might be
available to them in their own communities and/or states. Many Lutheran organizations and
agencies provide financial assistance for CUC students. National Mutual Benefit, Thrivent
Financial for Lutherans, the Lutheran Laymen’s League and the Lutheran Women’s Missionary
League are some examples of Lutheran groups and businesses which offer scholarships and
grant monies/opportunities to students attending Lutheran colleges and universities. Contact
congregational/area representatives for further details.

In addition, contact local businesses and civic organizations regarding scholarship and grant
programs. Consult the local Chamber of Commerce and the high school guidance office or local
community colleges for listings of these resources.

New and transfer students may be eligible for merit-based awards, granted upon admission to
the University by the Office of Undergraduate Admission. These awards include the following:
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Pillars Scholarship, Regents Scholarship, Faculty Scholarship, Cougar Award, Maroon and
Gold Award, Alumni Award, Music Scholarship, Presidential Honors Scholarship and Phi Theta
Kappa.

Please contact the Office of Undergraduate Admission for specific information.

Student Consumer Information

In accordance with federal regulations released by the Department of Education, schools are
required to make available to students certain pertinent information as it relates to financial aid,
student services, enroliment services, accreditation and University policies. To view this
information, please visit our website at CUChicago.edu/consumerinformation.

Veterans and Veterans’ Dependents
Concordia University Chicago is grateful for current service members and veterans and is
supportive of those who would like to start or continue their education. Multiple federal programs
are available to assist veterans and their dependents in achieving a college education. The
Post-9/11 Yellow Ribbon is one of the most beneficial educational programs in which CUC is a
proud participant. To use your veterans’ educational benefits, please submit the following
documents to the Office of Financial Aid:

e Copy of your Certificate of Eligibility from the Veterans Administration

e Copy of your DD-214

e Change of Program Form (if recently attended another college or university)

Students eligible for Tuition Assistance must submit the following for each course approved
each term:
. Copy of Authority for Tuition Assistance for each course approved

Concordia University Chicago is approved for the training of veterans in both undergraduate
and graduate programs by the state-approving agency of the Department of Veterans Affairs.
Any student who is certified by the Department of Veterans Affairs and determined eligible for
the receipt of educational assistance benefits must maintain the University’s standards of
satisfactory academic progress as listed in this section.

Scholarships and Endowments

Many friends of the University have given gifts to establish named scholarships and
endowments to support the student financial aid program at CUC. Recipients are selected by
academic departments, the merit scholarship committee and the Office of Financial Aid. If
selected, you will be required to submit a thank you letter to the donor.

Employment

To assist in meeting their educational costs, students may be given the opportunity to work on
campus. Campus jobs are awarded on the basis of need and ability. For CUC students, off
campus employment is also a viable option.

Student Loans

The Direct Subsidized and Direct Unsubsidized Student Loan programs are made available by
the federal government and administered by the University. Eligibility is determined by the
FAFSA. The Federal Direct PLUS Loan program, for parents of financially dependent students,
also is offered for educational purposes. Many of these loans offer the borrower access to funds
at low interest rates with full repayment postponed until after the student has graduated from
his/her intended program.
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Standards of Satisfactory Academic Progress for Financial Assistance

Federal and state governments require that each college have Standards of Satisfactory
Academic Progress (SAP) for determining continued eligibility for student financial aid. SAP
standards measure both the qualitative and quantitative progress of coursework completed.
SAP includes the following three elements: grade-point average, course completion rate and
maximum time frame. SAP is reviewed at the end of each payment period.

Undergraduate Level

Grade-Point Average — The Satisfactory Academic Progress policy contains a qualitative
component that requires that undergraduate students maintain a 2.0 grade-point average by the
end of their first year of full-time study (24-30 credit hours of coursework). A cumulative 2.0
grade-point average must be maintained from that point forward.

Course Completion Rate — The Satisfactory Academic Progress policy contains a quantitative
component that requires that undergraduate students make steady progress toward their
degree by completing two-thirds (67 percent) of all credit coursework attempted. The completion
rate is calculated as a percentage of completed coursework over the student’s entire enroliment
at CUC. Students must maintain a cumulative 67 percent course completion rate. For example,
if a student attempts 16 hours per semester during the academic year (32 cumulative attempted
hours), the student would be expected to satisfactorily complete at least 21.44 of these hours
(10.72 hours per semester) in order to comply with the minimum quantitative standards. The
completion rate applies to all semesters (including summer), regardless of whether the student
received aid during the semester.

Attempted Credit Hours

All credit-bearing courses are calculated into the “hours attempted” and counted toward the
maximum time frame for financial aid purposes. Grades of W, F, IA to IF, or U, are considered
as coursework attempted but not completed. In addition, repeated courses are counted in the
“hours attempted” calculation.

Successfully Completed Credit Hours
Courses with a passing grade (A, B, C, D, or P) are considered to be successfully completed.
Courses with a grade of F, W, IA to IF, or U, are not considered to be successfully completed.

Incomplete Grades

Incomplete grades (I plus the Default grade) are considered as coursework attempted but not
completed. An incomplete grade must be resolved within six (6) weeks of the end of the course
(summer, fall, spring) in which the grade was received; at that time, the instructor will assign a
grade. Permission for additional time beyond the six-week deadline may be granted only with
the approval of the instructor and the Office of the Registrar. Students must contact the Office of
Financial Aid once the grade change has been processed in order to re-evaluate their SAP
status for the semester they did not meet SAP. The Director of Financial Aid will review and
make necessary changes to SAP status.

Repeated Courses

Repeated courses are counted in the “hours attempted” calculation for financial aid purposes.
The repeat grade is treated in the cumulative GPA. Students are eligible to repeat a course
regardless of whether or not they receive a failing grade during the first attempt. According to
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federal and state regulations, students are allowed to repeat coursework as long as the student
has not previously passed the course and met Satisfactory Academic Progress. A passed
course is considered any grade higher than an “F” or its equivalent. Once a student passes the
course, he/she can only receive federal and/or state funds to repeat the course one more time.
Eligibility for repeat coursework is monitored at the time of awarding and again prior to
disbursing funds.

Audit Courses

Audit courses are not counted in the “hours attempted” calculation for financial aid purposes.
Students do not earn any academic credit and may not receive financial aid for these courses
since they are not going toward a degree program.

Maximum Time Frame - The Satisfactory Academic Progress policy also contains a maximum
time frame component, which specifies that the number of credit hours for which a student may
receive federal financial aid may not exceed 150% of the credit hours required to complete their
degree program at CUC. Since the minimum number of credit hours needed to complete the
bachelor’'s degree is 128 hours, students may not receive financial assistance upon attempting
more than 192 credit hours. Undergraduate students are normally expected to complete their
degree program by the end of four years of full-time study. Therefore, students will lose their
federal financial aid eligibility after six years of full-time enrollment (4 x 150% = 6). Students
need to complete an average of 10.667 credits per semester (not including summer or non-CUC
hours) in order to complete within 6 years (maximum time frame). Credits transferred into CUC
are included as credits attempted for SAP purposes. Students completing a second bachelor’s
degree are subject to the maximum time frame component for undergraduate study. They must
complete their program within a total of 192 attempted credit hours. Students who are double
majoring or changing majors are also subject to the maximum time frame component and must
not exceed 150% of the credit hours required to complete their degree program at CUC.
Students in degree programs exceeding 150% of the credit hours required to complete their
degree program and/or enrolled in a second bachelor’'s degree may appeal to the Director of
Financial Aid for an extension, if necessary. In addition, grades of “W” are counted in attempted
credit hours and counted toward the maximum time frame. Remedial courses do not earn any
credit and therefore are not included in the student’s grade-point average. However, they are or
are not considered in the maximum time frame component. Pass/fail courses do earn credit and
therefore are included in the attempted hours and maximum time frame, but are not included in
the grade-point average.

What happens if a student does not meet the satisfactory academic progress
requirements?

SAP is reviewed at the end of each semester. Students who do not meet SAP are notified by
receiving an official letter from the Office of Financial Aid and via email. There are two
repercussions in the event a student does not meet one or more of the above requirements:
Financial Aid Warning Status or Financial Aid Disqualification Status.

Financial Aid Warning Status: Students who do not meet the standards of satisfactory
academic progress will be on Warning Status for their next term of attendance. During this
period, the student is still allowed to receive their federal/state/institutional financial aid. Certain
merit scholarships, which require the student to maintain a specified grade-point average, may
be affected.

Financial Aid Disqualification Status: Students who fail to meet the standards of satisfactory
academic progress after a semester on probation will become disqualified from receiving further
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financial assistance from federal, state and/or Concordia-Chicago funds. This includes eligibility
for grants, student loans, parent loans, CUC need-based and merit scholarships and CUC
faculty/staff waivers.

Appeal for Reinstatement of Financial Assistance: If a student has mitigating circumstances
that contributed to their inability to meet the required Standards of Satisfactory Academic
Progress, appeals for reinstatement of financial assistance may be submitted to the Director of
Financial Aid. Mitigating circumstances that will be evaluated include medical condition, death in
the family, and additional documentation provided by the Dean of Students. The appeal must be
a written letter explaining their circumstances and what measures they will take to improve their
ability to succeed in future coursework. Students must meet with their Academic Advisor and
together create an Academic Plan that will guide the student to successfully complete future
coursework. In addition, students will be expected to submit supporting documentation.

Students will receive an official letter from the Director of Financial Aid regarding the approval or
denial of the appeal.

If the appeal is approved, the student will be placed on probation status for the next semester.
Students must follow the Academic Plan provided by their Academic Advisor in order to
successfully complete all coursework in their program. Students will need to meet Satisfactory
Academic Progress by the end of that semester or they will be placed back on disqualification
status. If students meet Satisfactory Academic Progress by the end of the probationary status,
they may continue to receive aid, but are expected to continue to fully meet SAP requirements
in future semesters.

If the appeal is denied, the student may submit another appeal after successfully completing the
following semester(s). A significant improvement must be evident in the academic history for the
future semester(s) after receiving disqualification status. Students must continue to follow the
Academic Plan provided by their Academic Advisor in order to successfully complete all
coursework in their program.

Withdrawal Policy and Return of Title IV Financial Aid Policy

Withdrawal Policy:

Degree-seeking students who desire to withdraw from the University are to consult with the
Office of the Dean of Students and complete the University Withdrawal Form. Withdrawal is not
official until specific responsibilities have been met. Failure to follow this procedure will result in
a grade of “F” rather than a grade of “W.” After the 10th week of the semester, grades of “W” will
be granted only for extraordinary circumstances as approved by the Dean of Students.

Students who do not maintain continuous enroliment at Concordia University Chicago from

semester to semester (excluding the summer term) will be withdrawn automatically from the
University as of their last semester of attendance, unless the student is eligible and files for

Leave of Absence status.

Return of Title IV Financial Aid Policy:

The amount of Federal Title IV financial aid that a student receives is based on the completion
of all registered coursework. If a student officially or unofficially withdraws from the semester on
or before the 60 percent of the payment period and received Title IV federal aid, the Office of
Financial Aid is required to review eligibility for the funds received. The federally mandated
formula called “Return of Title IV Aid” calculation is used to determine the amount of federal
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funding the student “earned” up to the time of withdrawal. Title IV federal funds include the
following: Federal Pell Grant, Federal Supplemental Educational Opportunity Grant (SEOG),
Iraq Afghanistan Service Grant, Federal Perkins Loan, Federal Direct Loan, or a Federal PLUS
loan (Parent).

In order to determine the amount of financial aid earned up to the time of withdrawal, the Office
of Financial Aid determines the percentage of the payment period the student attended. The
percentage is then used, in addition to the student’s institutional costs and federal funds
received or eligible to receive, to determine the amount of aid the student is eligible to keep. If
the amount earned is greater than the student’s institutional cost, the Office of Financial Aid will
send the student a written notification confirming the student’s authorization to either accept the
credit in a refund to the student or to return the loan amount to the lender. The student has 14
days to reply. If the amount disbursed to the student is less than the amount the student earned,
and for which the student is otherwise eligible, the student is eligible to receive a post-
withdrawal disbursement of the earned aid that was not received. The post-withdrawal
disbursement of a loan(s) will be offered to the student within 30 days of the date the school
determined the student withdrew. The post-withdrawal disbursement of any Title IV grants are
processed within 45 days of the date the school determined the student withdrew.

In addition, the unearned amount of aid is also determined by the percentage of the payment
period the student attended. The student may have officially withdrawn from classes or, in the
case of an unofficial withdrawal, the Office of Financial Aid will use the last date the student was
involved in an academically related activity. Any unearned Title IV federal funds that were
disbursed must be returned to the federal government by the University within 45 days of the
date the school determined the student withdrew. If the student received a refund from financial
aid, he/she may be required to return a portion of those funds to the University.

Federal Title IV funding that must be returned by the student and/or parent or the University
must be returned in the following order:

Federal Unsubsidized Direct Loan

Federal Subsidized Direct Loan

Federal Perkins Loan

Federal Direct Grad PLUS

Federal Pell Grant

Federal Supplemental Educational Opportunity Grant (SEOG)
Irag Afghanistan Service Grant

NOoO O, WN -
= N N N N N

Students will be considered to have earned all of their federal financial aid after the completion
of 60 percent of the payment period. Students who need to withdraw from all registered
coursework should make an appointment with a Financial Aid Counselor to determine if a
portion of unearned federal funds will need to be returned to the federal aid programs.
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Academic Information

Objectives of General Education

The pursuit of truth in a Christian Liberal Arts setting is ambitious in scale and humbling in its
responsibilities. Yet given the light of faith and understanding that God and centuries of human
cultural and intellectual endeavor provide us, we accept the project as exciting and life-changing
not only for those who learn, but also for those who teach.

In that spirit, the Faculty Senate General Education Review Task Force proposes that the
general education curriculum at Concordia University Chicago should nurture the following eight
intellectual capabilities essential for a lifetime of reflection and seeking meaning.

Specifically, CUC’s general education curriculum should enable students to:
1. Evaluate different viewpoints and defend these using appropriate research methods and
sources of information based in the various academic disciplines.
2. Read texts critically and demonstrate discipline-specific understanding.
3. Communicate ideas, concepts and information effectively through written, verbal and
non-verbal means.
a. Communicate ideas effectively through writing.
b. Communicate ideas effectively through verbal and non-verbal means.
4. Examine and articulate one’s place in the human, natural and aesthetic worlds through
verbal and non-verbal means.
Integrate knowledge across the arts, sciences and humanities.
Utilize philosophy and Christian theology to answer significant questions about the value
and meaning of life.
7. Use knowledge and wisdom to serve as responsible, effective, and ethical citizens of our
diverse nation and world.
8. Demonstrate knowledge and understanding of a Christian worldview and its implications
for living.

o o

Credits

Concordia University Chicago operates on the semester system. The months of August through
May are divided into two semesters of approximately 16 weeks each. The summer term makes
it possible for a student to earn additional semester hours of credit. The unit of credit is the
semester hour. Normally, one equivalent semester hour of credit is awarded on the basis of one
50-minute class session per week. The outside preparation required is approximately twice the
time spent in class. Double/triple laboratory periods requiring less preparation are equivalent to
a single lecture period.

The normal undergraduate student course load is 15-18 hours per semester. A student who
drops below 12 hours in a 16-week semester is considered a part-time student. A student must
be enrolled in at least 12 semester hours in a 16-week semester to be eligible to live in a
residence hall.

Sophomores, juniors or seniors with a high academic average (normally a cumulative grade-
point average of 3.00 or better) may secure permission from the Registrar to carry more than 18
hours.

Classification of Academic Class Level
Freshman: O to 29 earned semester hours
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Sophomore: 30 to 59 earned semester hours
Junior: 60 to 86 earned semester hours
Senior: 90 or more earned semester hours

The credits used to determine academic level include those earned at the University and any
transfer credits. Second-degree seeking students will be classified on the basis of transfer credit
and/or previous CUC credit.

Course Numbering
Courses carry the abbreviations of the academic discipline. The number of the course indicates
the level of the course.

Attendance Policy

As a University student, each individual must develop a sense of personal responsibility. Part of
this responsibility is demonstrated through attendance in class. The dynamics of a classroom
are enhanced by regular class attendance, and a student may be deprived of an integral portion
of the course by missing class. Instructors may specify such attendance policies as they deem
appropriate to support the objectives of a course, and assist the student in developing this self-
discipline. Attendance policies will be written in the course syllabus provided to the student at
the beginning of a course.

Grading

Concordia University Chicago does not have a University-wide grading scale or policy.
Grading scales can be and are set internally by a college, a department or a professor. Grade
reports are not issued by the Registrar’s Office. Final grades are available to all students via
CUConnect, Concordia-Chicago’s online student portal. Any problems accessing this
information should be referred to CougarNet for assistance.

Satisfactory/Unsatisfactory Grades

The work of students engaged in early childhood, elementary, secondary or K-12 student
teaching is evaluated as Satisfactory or Unsatisfactory. Unsatisfactory allows the completion of
additional student teaching experiences or additional coursework when necessary. No quality
points are equated with student teaching evaluation. Comprehensive forms, accompanied by
the evaluation, become part of the student’s credential file.

Pass/D/F Grade Option
A grade of C- or better shall be equated with Pass for students graded on the Pass/D/F option.
A grade of Pass will not be included in the student’s grade-point average. Grades of D+, D and
D- will be computed as the grade given in the cumulative GPA; a grade of F will be computed as
an F in the cumulative GPA. Limitations on the Pass/DF option may be established by individual
colleges or programs.
If the Pass/D/F option is student initiated, a student:
e May choose to be graded on a Pass/DF basis in a maximum of 3 hours in any one
semester with a maximum of 18 hours in the total program
¢ Must be carrying an academic load of at least 12 hours of CUC credit during any
semester in which a Pass/DF course is elected
¢ Must file the intention to be graded on a Pass/DF basis with the Academic Advising
office on or before the 20th day of the term. This choice may not be altered after that
time. These time limits are reduced proportionately in any term where the structure is
changed, such as January or summer terms
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* For eight-week courses, the intention to be graded on a Pass/DF basis must be filed by
the 10th day of class.

The instructor will not be informed of the student’s choice to be graded on a Pass/D/F basis.
Applications for Pass/DF option may be picked up in the Registrar or Academic Advising offices.
This option is not open to those receiving veteran’s benefits.

Institutional Pass/Fail courses will be identified in the course description of the course. In such
courses, every student will be graded either Pass or Fail. An institutional Pass/Fail course does
count toward the 18 hours allowed in the total program.

Incomplete Grades

A grade of incomplete is awarded by an instructor when, because of circumstances beyond the
student’s control (e.g. iliness, death in the family), the student needs more time to complete the
course with the greatest possible achievement. The request for a grade of incomplete must be
student-initiated. The instructor determines approval of the incomplete. Incomplete grades
range from IA to IF. The “I” indicates an incomplete grade; the second letter (A-F) indicates the
default grade if one is not submitted at the end of the six-week period. An incomplete grade
must be resolved within six (6) weeks from the time the course has ended. At the end of the six
weeks, the instructor will assign a grade and send to the Registrar’s Office a change of
Incomplete to grade form. Permission for additional time beyond the six-week deadline may be
granted only with the approval of the instructor and the Registrar. Whether or not the student is
enrolled during the following term has no effect upon this completion date.

Change of Grade/Grade Appeal

A student may request a review of a course grade. Each college provides an appeal process for
the student to request reconsideration of their grade. Students considering an appeal should
consult with the appropriate college for specific information.

Quality Points
Quality points are a set number of points issued for each credit hour granted at a specific grade
level. The student’s work is evaluated according to the following scale:

A Excellent 4.00 pts.
A- 3.67 pts.
B+ 3.33 pts.
B Good 3.00 pts
B- 2.67 pts
C+ 2.33 pts.
C Fair 2.00 pts.
C- 1.67 pts.
D+ 1.33 pts.
D Poor, but passing 1.00 pts.
D- 0.67 pts.
F Not passing 0.00 pts.
IA-IF Incomplete, with a default grade
S Satisfactory*

U Unsatisfactory*

P Pass

AU Audit

*Satisfactory and unsatisfactory are used only in undergraduate student teaching.
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Course Repeat

A student may repeat any course. When a CUC course is repeated at Concordia-Chicago, only
the grade and credit hours for the last attempt will be used in computing the grade-point
average, quality points and credit. Both attempts and grades will be recorded on the transcript.
A repeat of a non-CUC course or repeating a CUC course at another college will not be
included in the GPA calculation.

Students are cautioned that a course being repeated may not be eligible for financial aid and
might affect enrollment status. Any questions regarding this procedure should be directed to the
Office of Financial Aid.

Registration

Registration for the following academic year is held online starting in March for all
undergraduate students currently in attendance. New freshman students register through Jump
Start, while new transfer students register online with assistance from the Academic Advising
office. Undergraduate students choosing not to register for subsequent semesters must adjust
their status accordingly. They may either withdraw from the University altogether or move to
Stop-Out status. Please consult the Academic Status section of this catalog for more details. By
registering, the student accepts the responsibility to subscribe to all University policies, financial
and otherwise. Fulfillment of registration requirements is the individual student’s responsibility
and must be completed in accordance with procedures established by the Registrar’s Office.

Payment or arrangement for payment must be made with the University’s Business Services
Office by the published deadlines for payment. Failure to meet published payment deadlines will
result in the cancellation of the student’s course registration for that term.

Course Addition

A student may register for a new course through the fifth day of the semester (the end of the
first week of classes). The Add/Drop form must be submitted to the Academic Advising Office.
After the fifth day of the semester students may not register for new courses. Due to the unique
nature of applied and ensemble music courses, exceptions for enrollment and schedule
adjustments may be approved and processed by the Registrar’s office through the second week
of the fall and spring semesters. All other registration rules and restrictions apply with regard to
holds, maximum hours and Student Business Services Approval. Additionally, students eligible
for an exception are required to obtain an approval from the instructor, music department chair,
or music department administrative assistant. Completed add forms must be submitted to the
registrar’s office by noon on the second Friday of the term for review and processing. Time
constraints for adding courses are reduced proportionately in any semester where the structure
of the class day is changed, such as the summer sessions, and may not apply to online
courses.

Course Withdrawal
The following procedures will be used in the event of the dropping of or withdrawal from a class:

For degree-seeking students:
Withdrawal during the first week: A student may withdraw from a course by submitting an
Add/Drop form to the Academic Advising Office. Such courses will not be recorded on a

student’s transcript.
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Withdrawal from second week to census date (fourth Friday of the semester): A student
may withdraw from a course during this time. Such courses will not be recorded on a student’s
transcript.

Withdrawal from census date through the 10th week: A student may withdraw from a course
during this time with the approval of the instructor. Students must submit an Add/Drop form to
the Academic Advising Office with the instructor’s signature. A grade of W will be recorded on
the student’s transcript.

Withdrawal after the 10th week: Students will not be allowed to drop courses after this point.
After the 10th week, the instructor will issue all registered students a grade. A grade of W will be
granted only for extraordinary circumstances approved by the Dean of Students.

Unauthorized withdrawals: Failure to attend class does not constitute withdrawal. In such
cases, the instructor will assign a grade.

ADP Withdrawal Policy
* Withdrawal during the first week: A student may withdraw from a course by submitting
an Add/Drop form to the ADP Advising. Such courses will not be recorded on a student’s
transcript.
* Withdrawal during the second week:

o For 5- and 6-week courses: A student may withdraw from a course during this
time. Students must submit an Add/Drop form to ADP Advising. A grade of W will
be recorded on the student’s transcript.

o For 8-week courses: A student may withdraw from a course during this time.
Such courses will not be recorded on a student’s transcript.

* Withdrawal during the fourth week (for 8-week classes only)

o A student may withdraw from a course during this time.
Students must submit an Add/Drop form to ADP
Advising. A grade of W will be recorded on the student’s
transcript.

* Students will not be allowed to drop courses after the second
week for 5 and 6 week courses and after the fourth week of 8
week courses. After those points, the instructor will issue all
registered students a grade.

Refunds
For refund information, see the Student Fees section of this catalog or look for exact dates to be
posted on CUC’s website, CUChicago.edu, or posted in the Student Business Services Office.

For non-degree seeking students:

All regulations on a grade of W will be the same as stated above for degree-seeking students
with one exception: non-degree seeking students are to report directly to the Registrar’s Office,
not to Academic Advising. Time restrictions are reduced proportionately for summer sessions.
Course Audits

Registration for course audits should occur at or before final registration. Students may change
from credit to audit, or audit to credit, up to and including the 20th day of the term by contacting
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the Academic Advising office. Exams and papers assigned to students taking the course for
credit do not apply to audit students; all other expectations are the same. A grade of audit (AU)
will be assigned at the completion of the course. For fee information in regard to audits, see the
Undergraduate Fees section of this catalog. Students should be aware that audited courses
are not eligible for financial aid.

Independent Study

Independent study is designed to provide students with an opportunity to pursue a specific
academic interest that is related to, but not included in, a department’s curriculum.
Independent study is offered in all of the departments to full-time degree-seeking students only.
The application form is available in the Office of the Registrar and is to be presented to the
department chair, with the proposal, in the semester prior to the beginning of the semester of
enroliment.

The proposal should include:

e Title

e Objectives

e Rationale

e OQutline

e Basic resources

e Time schedule
A course in the curriculum may not be taken as independent study, nor can an independent
study duplicate the content of an established course. Grading procedures and policies
concerning incomplete grades also apply to independent study courses. A student should enroll
in the INS-4950 course for the credit hours desired for the term in which the independent study
is created.

Undergraduates also are subject to the following limitations:
e Junior or senior class standing
e One independent study per semester
e Cumulative GPA of at least 2.00
e A 275 GPA in the pursued discipline
e Completion of all general education requirements in the pursued discipline

Graduate Courses
Students who have reached senior status (90 earned semester hours) are eligible to take a
6000-level course and apply it to their undergraduate program requirements, provided they:

e Have a major or minor in the discipline or substantive area of the course being
requested

¢ Have a 3.0 cumulative grade-point average

* Obtain permission of the course instructor and the Registrar after other requirements
have been met.

e Alimit of 25 percent of undergraduates has been established for any 6000-level
graduate course. If a student’s registration would exceed this limit, the registration will
be denied. Students will be granted no more than two such course registrations to be
included in their undergraduate program.

The above may not be applied to a graduate program. A 6000-level course may not be taken on
the Pass/DF grade option.
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In the last semester before graduation, a senior student with a cumulative grade-point average
of 3.0, and a 3.0 average in the department in which the graduate course is to be taken, is
eligible to register for a 6000-level course. The course may be applied to the completion of an
undergraduate degree or toward a graduate degree, but not both. Permission of the Registrar
and the respective instructor is required to register for the course.

Students wishing to apply the graduate-level course to a graduate degree at Concordia-Chicago
simultaneously must apply for graduate admission and receive confirmation that the course will
fulfill graduate degree requirements.

Alternative Credit Earning Options

Transfer Credit

Any currently enrolled student wishing to earn transfer credit must first consult with the
Academic Advising office regarding the transferability of courses and receive an approval. The
Transfer Credit Approval form is available from your Academic Advisor. The University reserves
the right to determine the number and type of transfer credits accepted toward a student’s
degree. The last two years of college work should be at the senior college level. No more than
67 semester hours of lower-level transfer credit from a regionally accredited institution will be
counted toward graduation, unless extra hours are used to fulfill general education requirements
for students in the Accelerated Degree Program for Adults. One-half of all credits toward a
major must be completed at CUC. Courses with a grade of F are not transferable. All courses
completed at a college or university in the Concordia University System will be included in the
calculation of final grade-point average used for graduation honors for undergraduate students.

AP/CLEP Credit

The University normally will grant credit for above-average scores on the Advanced Placement
Examination of The College Board. Test scores of 3 or better in any of several subject areas will
receive college credit. Arrangements for taking the Advanced Placement test should be made
during the senior high school year through the high school counselor. CUC’s code number for
this test is 1140.

The University grants credit for the General Examination of the College Level Examination
Program (CLEP). Students may receive 3 to 15 semester hours of credit based on the score
achieved on the exam. In general, a minimum score of 50 is required to receive 3 semester
hours of credit. In all cases CUC will follow the ACE recommendation. This credit equivalency is
granted only after the student has successfully completed at least 12 semester hours in
residence. In addition, CUC grants credit for the College Level Examination Subject
Examinations. Students wishing to substitute CLEP credit for a CUC course must consult with
their Academic Advisor for CLEP/CUC course equivalencies.

Since AP and CLEP credit are considered transfer credit, the University reserves the right to
determine the number and type of AP and/or CLEP credits that can be accepted toward a
student’s degree.

International Baccalaureate Credit

Concordia University Chicago accepts individual course credit for Higher Level International
Baccalaureate courses for test scores of five (5) or above. No credit will be considered for
Standard Courses on an individual basis. For each course presented and accepted, three
semester hours of credit will be awarded and applied to the student’s degree program where
appropriate.
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For students presenting the International Baccalaureate Diploma, a total of 16 semester hours
will be granted and applied to the student’s degree program where appropriate.

The total number of International Baccalaureate Credits accepted by individual courses and
diploma may not exceed a total of 16 semester hours of credit.

Credit by Exam

Degree-seeking students may accelerate or enrich their programs by earning course credit by
examination and expanding their electives. A maximum of 12 semester hours of credit may be
earned by examination. Departments will designate courses for which credit may be earned by
examination. After successful completion of an examination (a grade of C or better), the student
may choose to receive credit (P) or credit with a grade (A, B or C). A credit of P will count
toward the 18-hour maximum Pass/DF credit allowed in a student’s program.

Students should consult the individual departments for the most recent list of courses for which
credit by examination is offered. Examinations will be arranged and administered through the
department chairperson. Courses and contact persons are listed for each option. Consult
department chairs for additional courses available for credit by examination.

Intermediate Spanish | or Il - Dr. Andrew Steinmann
Fundamentals of General Chemistry - Dr. Kathy Craft
General Chemistry | or Il - Dr. Kathy Craft

Human Biology - Dr. Kathy Craft

General Physics | - Dr. Kathy Craft

Math Concepts Il - Dr. Mary Goetting

Calculus | - Dr. Mary Goetting

Application forms for course credit by examinations are available in the Registrar’s Office. Fee:
$150 to take; $150 to post on transcript.

Credit for Prior Learning

Prior-level learning and subsequent credit can be acquired in both the traditional classroom as
well as non-traditional settings. Credit for prior learning may be presented in the form of ACE
(American Council on Education) evaluated training/certifications, military training and/or Credit
for Prior Learning (CPL) essays.

Each College within the University has a policy addressing the procedures and credit awards
that may be granted for prior learning. Students wishing to pursue credit for prior learning are
required to contact the CPL coordinator. Students with educational experiences from service in
the Army, Navy or Marines are encouraged to submit a Joint Services Transcript. (Credit from
the Community College of the Air Force will be accepted as transfer credit.) Fee: $235/topic.

Honors Program

The Honors Program offers academically successful students the opportunity to broaden and
enrich their undergraduate education at CUC. Students with superior high school achievements
are invited to apply to the Program, as are students whose success at CUC identifies them as
candidates for enhanced educational experiences. For specific information on the application
process, contact: Undergraduate Admission Office.

45



Placement Examinations

Placement examinations are normally scheduled during Weeks of Welcome for all new
students. Placement tests in music theory and instrumental proficiency can be taken by
contacting the appropriate department. All entering students who need to take a mathematics
course to graduate are required to take the Mathematics and Computer Science Department’s
placement exam before they will be permitted to enroll in a mathematics or physics course.

This typically will be incoming freshmen without AP credit and transfer students who have not
yet completed the mathematics requirements for their program. The exam is offered during
Jump Start and Orientation Week.

Off-Campus Courses

A student with a cumulative GPA of 2.00 or better at Concordia University Chicago may take
courses simultaneously at other colleges and universities in the Chicago area as part of an
academic load by permission of the Registrar. Two consortium arrangements exist: one with
Dominican University (7900 Division St., River Forest), another with the Associated Colleges of
the Chicago Area (see course descriptions for biology and chemistry). Permission for
academic overloads off-campus will be granted on the same basis as on-campus overloads.

Washington Semester Program

Concordia University Chicago is a member of the Lutheran College Washington Consortium,
sponsored by a group of 13 Lutheran colleges and universities. The consortium offers a full
semester of combined coursework and internship experiences designed to introduce students to
the range of governmental activities in Washington, with an emphasis on ethical dimensions of
public service. The core course is titled “Ethical Issues in Public Affairs.” The director of the
program also places students in internships ranging from executive and congressional offices to
various public and private agencies.

While there is no prerequisite coursework for participation in this program, students are
encouraged to take POS-1100, American Government and Politics, prior to enrollment in the
Washington Semester. An important aspect of the program is its relevance for students with
many different career goals. As the Consortium’s literature announces, “It's not just about
politics.”

Students register at Concordia University Chicago for the Washington Consortium Semester
and pay the tuition and general fees to the University. Expenses for travel, meals and lodging
are paid directly by the students. Total cost is comparable to a full-time semester as a resident
student on the main campus. Financial aid applies as if the student were in residence and the
Washington Consortium Semester courses and internships are accepted for full credit toward
graduation from Concordia University Chicago. For information on the Washington Consortium
Semester see Dr. H. Robert Hayes in the Political Science Department at
Robert.Hayes@CUChicago.edu.

Simultaneous Enroliment

As a member of the Concordia University System, Concordia University Chicago has the
opportunity to offer its students the chance to study at one of its sister Concordia institutions
around the United States. Locations include Ann Arbor, MI; Austin, TX; Bronxville, NY; Irvine,
CA; Mequon, WI; Portland, OR; Seward, NE and St. Paul, MN.
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CUC Agreements

Concordia University Chicago has a number of partnerships with area institutions to assist
students in reaching their academic and career goals. Currently, agreements exist with
Resurrection University for programs in nursing, Rush hospital for programs in occupational
therapy and with Hooke College of Applied Sciences for a program in microscopy.

International Study

Concordia University Chicago students may elect to study abroad for a semester, year or
summer. The Study Abroad office provides information on programs at universities all over the
world. Students should consult with Academic Advising in order to set up their academic
programs and with the Office of Financial Aid to determine whether financial aid packages apply
for international study. Students wishing to study abroad should complete their Concordia
University registration no later than November 15 for spring, April 15 for summer and May 1 for
fall. Check with specific programs for exact deadlines, which may be earlier.

Additionally, Concordia University Chicago has direct cooperative agreements with programs in
England, Australia, New Zealand and much of Europe. Students who study on these programs

may transfer course credits with a grade and generally apply some portions of their financial aid
toward tuition, room or board.

Students who choose to enroll in courses at any institutions other than those with which
Concordia University Chicago has agreements will be required to stop-out, suspend their
University registration for the period abroad and transfer credits back to Concordia University
Chicago without a grade in accordance with the policy for transfer credits. For more information,
contact the Study Abroad office.

SAP-0007: Study Abroad: AIFS

SAP-0009: Study Abroad: Westfield House

SAP-0012: Study Abroad: ISA

SAP-0014: Study Abroad: G-MEO

SAP-0015: Study Abroad: ESTICE International School of Business
SAP-0017: Study Abroad: Wroxton College

SAP-0018: Study Abroad: Hebei University of Economics & Business

Academic Status and Academic Probation

* Academic Good Standing: This status is achieved by earning a minimum cumulative
GPA of 2.0, while also completing a minimum of 67 percent of all coursework attempted
in a given academic term.

* Academic Warning: Issued to a student whose GPA for any term is below 2.0, but
whose cumulative GPA is at least 2.0.

* Probation: This status is earned by a student in the semester after his or her cumulative
GPA falls below 2.0.

* Continued Probation: This status is granted to a student who, while on probation, has
failed to raise his or her cumulative GPA to at least 2.0, but has earned a term GPA of
2.0 or higher in the most recently completed term.
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* Academic Suspension: (Sanction) Any student on probation failing to raise his or her
cumulative GPA to at least 2.0, and unable to earn a GPA of at least a 2.0 in his or her
next term, is placed on academic suspension for a term of one calendar year.

All students are required to maintain academic good standing. A student in Academic Good
Standing has a minimum cumulative GPA of 2.0. Satisfactory Academic Progress means that a
student has completed a minimum of 67 percent (credits successfully earned/term cumulative
credits attempted) of all coursework attempted in a given academic term. This formula for
successful progress is the same as federal financial aid eligibility requirements.

An Academic Warning is issued to a student whose GPA for any term is below 2.0, but whose
cumulative GPA is at least 2.0. Students on Academic Warning will receive a letter from the
Dean of Students informing them of their status, and the requirements of this condition. Warned
students are required to meet with an academic advisor no later than the first week of the
following semester to discuss their course scheduling, and to develop a plan for academic
success.

Probation is a set of academic conditions governing coursework, University-sponsored
activities, and/or campus employment placed on a student in the semester after his or her
cumulative GPA falls below 2.0.
These academic conditions may include:
* Credit and course restrictions.
* Ineligibility to take independent study, directed study or online courses unless
otherwise approved by the Dean of Students.
* University-sponsored activities may be reduced during the probation period.
These activities include, but are not limited to, participation in: athletics,
University-sponsored trips, student leadership positions, music ensembles and
theater productions.
*  Hourly limits for on-campus employment.

Any student earning a cumulative GPA of less than 2.0 shall be subject to Probation. He or she
will receive a letter from the Dean of Students informing him or her of their status, and the
requirements of this condition. Students on Probation will be required to meet with the Director
of the Academic Center for Excellence to develop an academic success contract. Students then
will have one semester to regain academic good standing.

Continued Probation is a similar set of academic conditions placed on a student who, while
on Probation, has failed to raise his or her minimum GPA to at least 2.0, but has a GPA of at
least 2.0 in the next term. Satisfactory Academic Progress requirements apply in this case as
well. Any student who is on continued probation may enroll in courses up to, but no more
than 15 credit hours in the next semester. He or she will be required to retake those courses
in which he or she has previously earned an F or D, as soon as possible.

In a case where a student on Probation has failed to regain Academic Good Standing by the
end of the first semester of Probation, but has earned a semester GPA of at least 2.0 in the
immediately succeeding semester, the student will be allowed to continue his or her academic
pursuits on Continued Probation, and will remain on Continued Probation as long as his or her
term GPA is at least 2.0, and Satisfactory Academic Progress requirements are met.
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For example:
Semester 1: cumulative GPA 1.50

Semester 2 (probation) term GPA 2.25; cumulative GPA 1.875
Semester 3 (continued probation) term GPA 2.5; cumulative GPA 2.08 (good
standing restored)

If the student is unable to earn a term GPA of at least a 2.0 by the end of the semester of
Continued Probation, the student shall be placed on Academic Suspension.

Academic Suspension is a sanction. Any student on probation failing to raise his or her
cumulative GPA to at least 2.0, and unable to earn a GPA of at least a 2.0 in his or her next
term, is placed on academic suspension for a term of one calendar year.

Any student who fails all courses in any term shall be placed on Academic Suspension.

A student may appeal his or her Academic Suspension in the following manner:

* A student on Academic Suspension may appeal for reinstatement to the Academic
Standards and Progress Committee convened by the Dean of Students. The decision of
the committee is final.

* A student is allowed only one such appeal during his or her academic residency at
Concordia University Chicago.

A student may apply for readmission to Concordia University Chicago after Academic
Suspension only after one calendar year from the date of suspension, and only if they have
successfully completed courses from an accredited college or university totaling 12 credit hours
and having a cumulative GPA of at least 2.0.

Dean’s List

The Dean’s List is composed of degree-seeking students (i.e., baccalaureate degree) who have
met the following standards: a grade-point average of 3.62 or better in a given semester at
CUC, good disciplinary standing and an academic workload of not less than 12 GPA semester
hours (i.e., 12 hours beyond those taken on the Pass/DF Grade Option).

Stop-Out Status

Stop-Out students are students who are currently enrolled at Concordia University Chicago who
wish to halt their academic progress for one or more semesters before resuming their program.
To be considered for Stop-Out Status, the student must submit the Stop-Out Status Form to the
Dean of Students office. Students wishing to be placed on Stop-Out Status within a currently
enrolled semester may only do so through the 10th week of the semester. After the 10th week,
a student must apply for withdrawal from the University.

The stop-out period may not exceed one academic year. Only under extraordinary
circumstances, as approved by the Registrar, may the stop-out status be renewed beyond the
one-year limit.

Such students’ records will be maintained in the current student files. Students on Stop-Out

status need not apply for readmission, but must contact the Academic Advising office to resume
their studies. Students in this category are only eligible for financial aid during their actual
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semesters of attendance; likewise, verification of enrollment only can be done for actual
semesters in attendance.

University Withdrawal

Degree-seeking students who desire to withdraw from the University are to consult with the
Dean of Students office and fill out the University Withdrawal Form. Withdrawal is not official
until specific responsibilities have been met. Failure to follow this procedure will result in a grade
of F rather than a grade of W. After the 10th week of the semester, grades of W will be granted
only for extraordinary circumstances as approved by the Dean of Students.

Students who do not maintain continuous enroliment at Concordia University Chicago from

semester to semester (excluding the summer term) will be withdrawn automatically from the
University as of their last semester of attendance, unless the student is eligible and files for

Stop-Out status.

Requirements on Interrupted Programs

Undergraduate students who interrupt their degree programs for more than three years (36
months) must comply with the degree requirements in effect at the time of re-entry to CUC.
Students who change their degree program must comply with degree requirements in effect at
the time of the change; program changes become official at the Census Date following the
petition to change their degree program.

Students returning within the three-year period and staying in the same degree program as
when they left may complete either the degree requirements from the catalog of the year they
began at CUC, or those in effect when they re-enter. Students cannot combine or mix
requirements from the two different catalogs. Students electing to remain with the program
requirements from the original date of entry are subject to any changes, however, in state or
professional certification requirements during the interim.

The ultimate responsibility for compliance with academic requirements for graduation, selection
of courses, and prerequisites and class schedules rests with the student.

Readmission

A student who has officially withdrawn (not stopped-out) and plans to return to Concordia-
Chicago should request a Readmission Application. This form is to be completed and
addressed to the Dean of Students at least seven days prior to the beginning of the semester.
The Readmission Committee will take no action if satisfactory arrangements have not been
made for the payment of any outstanding financial obligations. Students being readmitted will
return under the same academic status they had at their last date of attendance.

Graduation Information

Conferring Degrees and Awarding Diplomas

Degrees are conferred and diplomas are awarded at the end of each semester and summer
term. Formal commencement exercises take place at the end of each Fall and Spring term.

Diplomas normally are mailed to the student after the official graduation audit period, barring
any outstanding obligations to Concordia-Chicago. Students graduating in the summer term
may participate in the commencement ceremony for the following fall term.

Application for Graduation
Students planning to graduate must complete an Intent to Graduate Form by the appropriate
deadline as listed on the Intent to Graduate Form. This form is available in the Office of the
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Registrar. Failure to submit the form by this deadline will prevent consideration for graduation. A
graduation fee will be assessed for each Intent to Graduate Form submitted. The submission of
the Intent to Graduate Form initiates the final degree audit, mailings for graduation, the diploma
order and the graduation fee. It also establishes the candidate list for faculty approval.

Graduation Requirements

e File an Intent to Graduate Form before the designated deadline.

e Complete the designated credit hours as detailed in the curriculum, relevant to the
individual’s degree program.

e Attain the required cumulative GPA designated by the College in which the student is
enrolled.

e Complete residency requirements.

» If entry was that of a freshman with less than 30 semester hours of credit, an official
high school transcript indicating date of graduation must be on file in the Registrar’s
Office. Transfer students or students with transfer credit also must have on file official
transcripts from all colleges attended.

e Complete payment of all fees and tuition due Concordia University Chicago.

e Attain approval of the faculty.

Residence Requirements for Graduation

At least one academic year (32 hours) of study in residence on campus will be required for
graduation, preferably the last year before graduation. At least 16 of the last 32 hours in the
student’s program must be taken in residence; at least six of the last 32 hours must be taken in
residence within five years prior to graduation. Half of the hours in each major must be done in
residence. These residency requirements may be waived in whole or in part when a student is
enrolled in a collaborative program that CUC has officially approved through a consortium or
contractual agreement with a partnering institution.

Graduation with Honors
For graduation with honors a student must have earned at least 64 hours in residency at CUC,
including the final semester before graduation. At least 46 of the 64 hours must be GPA hours.
The cumulative grade-point average will include only work completed at Concordia-Chicago,
excluding the last semester prior to graduation.

e 3.90 - 4.00 summa cum laude

e 3.70 - 3.89 magna cum laude

e 3.50-3.69 cum laude
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Student Services

Elements of Student Life

Weeks of Welcome

Weeks of Welcome (WOW) begins a few days before classes begin in the fall and continues
through the first six weeks of school. WOW is designed to both welcome new students to the
CUC community and returning students back to campus. Highlights of WOW include new
information sessions about University services, Service of Welcome and Induction, Opening
Service, Opening Service BBQ, Cougar Fest Involvement Fair, Rock the Block, service projects
and more!

Students who begin their studies at CUC during the spring semester receive a personalized
orientation to the services the University has to offer and the procedures that have been
designed to facilitate their collegiate experience. For more information about Weeks of
Welcome or Jump Start, CUC’s orientation program, please contact the Office of Student
Transitions and Family Programs at Jump.Start@CUChicago.edu.

Living in the Residence Halls

The Department of Residence Life at Concordia University Chicago is dedicated to providing
housing to those students who need it. Due to the potential for limitations in housing space,
priorities for housing are on a first-come, first-served basis. The Department of Residence Life
and Housing work to provide housing first to our traditional undergraduate populations, in
double-occupancy rooms. Housing Agreements are binding for the entire school year.

All full-time freshman, sophomore and junior students are required to live in CUC residence
halls. Degree-seeking students taking less than 12 semester hours in a 16-week semester
(part-time students) are considered ineligible for campus housing but exceptions will be
considered (subject to housing availability) on a case-by-case basis. CUC, under its parietal rule
(for bond revenue projects), reserves the right at any future dates to require all students to live
in University housing. Exceptions to the required housing policy are:
* Full-time senior students, based upon earned credit hours
* The student is living with parent(s) or legal guardian(s) and commuting to campus from
that residence
* The student can claim an independent designation as defined by federal aid
requirements and standards
* The student is married
* The student, because of a disability, provides the college with appropriate
documentation for reasonable accommodations that the University is unable to provide
* The student is 22 years of age at or before the first day of the semester
* The student has children or is the one that provides direct care for a legal guardian

Change of Housing Status and Reimbursement of Payment

The housing agreement is viewed as a contract, according to the prescribed requested housing
occupancy time by the resident at the time of application. For the majority of our residential
students, this is for full Fall/Spring semesters. Any student canceling a housing contract and
approved by the Director of Residence Life to move off campus will be assessed a $500
cancellation penalty for breaking the agreed-upon housing contract.

The cancellation penalty will be assessed to returning students beginning on July 1 of the
summer prior to the upcoming year they have applied for and will be deducted automatically
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from any room and board refund they might be receiving, or after the 8-week point in the
semester when no refund is available, will be added as a penalty charge. Payments for room
and board are made each semester, and as such, the reimbursements only apply to payments
already made. If a change of residency status occurs after July 1 for returning students and
after occupancy for new students, the reimbursements occur according to the following timeline:

Full reimbursement: As established by the housing agreement, students who withdraw their
housing application prior to occupancy, or by the end of the first week of classes for either
semester, are eligible to a full reimbursement of paid charges, minus the $500 cancellation fee.
If any meals or Cougar cash were used, then a student would be charged for that usage
accordingly.

Fifty percent (50%) reimbursement: As established by the